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1. esiu ocBOeHUS] M CHUILIMHBI (MOAYJIs1)

OCHOBHBIMU LIEISIMU OCBOCHUS JUCHUILIHHBI (MOJTYIIsS) SBJISIFOTCSI:

- npuoOpereHne  OOy4arOIIMMHUCS  TEOPETUYECKMX 3HAaHMA 00  OopraHu3anuu
JIETIONPOM3BOCTBA HA MPENPHUITHAX;

- NpUOOpeTeHre MPUKIIAJAHBIX 3HAaHUH B 00JIaCTH MOATOTOBKH, O()OPMIICHUH Pa3THIHBIX
BUJIOB JOKYMEHTOB Ha IPEANPUATHSIX;

- (¢dopMHpOBaHHE HABBIKOB  CaMOCTOATEIBHOTO, TBOPYECKOTO  HCIOJIb30BAHUS,
TEOPETHUYECKUX 3HAHUH B PAKTHYECKOH JEITEIEHOCTH.

2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa30BaTe/ibHO IPOrPaMMBbI

HucuuruinHa (Moayib) «OCHOBBI JIIONPOM3BOJCTBA» OTHOCUTCS K 0a30BOM uacTu
bnoka 1 ucuunnuns! (moxynun) b1.0.24.

Wzyuenne pucuumuimHbl (Moayist) «OCHOBBI JI€JIO0NPOM3BOJICTBAY» OCHOBBIBAETCS HA
3HAHMSX, YMEHUSX U HAaBBIKAX TAKUX AUCUMILINH (MoAyseil) kak «OCHOBBI TOCYJapCTBEHHOIO U
MYHUIMNAIBHOIO  yOpaBleHus», «HpopMalMOHHbIE  TEXHOJOTMM B  YIPABICHUUY,
«YrpaBieHHEe COLUAIbHO-D)KOHOMUYECKUM pa3BUTHEM CEJIbCKUX TeppuTOpuil», «OCHOBBI
yIpaBJIEHUS IEPCOHATIOM.

3HaHus, YMEHHS U HAaBBIKH, (hOpMUpyEeMbIe B IPOLIECCE OCBOCHUS AUCIUTUTUHBI (MOIYIIS)
«OCHOBBI [IEJIOIIPOU3BOJCTBA» B3aUMOJECHCTBYIOT CO 3HAHUSAMH, YMEHUSIMU M HaBBIKaMH,
MOJIyUEHHBIMU B IpOLEccCe H3Yy4YeHHs JucuuIuiMH (Monynel). «l'ocynapcTBeHHas u
MYHUIUNAIbHAs clyk6a», «lIpaBoBoe oOecneueHHe TOCYAAPCTBEHHOM W MYyHUIMIAIbHON
cityk0b1 Poccuiickoit denepaunn», «YIpaBieHUE YEI0BEUECKUMU PECYPCAMU.

B nanbHeiimieM 3HaHUS, YMEHUS M HaBBIKM, C(POPMUPOBAHHBIE B INPOLECCE H3YUYCHUS
OCHOB JICJIONPOU3BOJICTBA, MCIOJB3YIOTCS IPU BBIIOJHEHUH Y4eOHO-HCCIIEN0BATEIbCKUX
AHAJTUTMYECKUX paboOT, KypCOBBIX paldOT, NPOXOXKACHUU IPOU3BOACTBEHHBIX MPAKTUK U
HaIMCaHUM BBITYCKHOW KBaJM(UKAIIMOHHOW PaboThI.

3. [Ilnanupyemble pe3yabTaThl 00y4YeHHUs M0 TUCHUILIMHE (MOYJII0),
COOTHECEHHbIE ¢ IVIAHNPYEMBbIMH Pe3yJIbTATAMM 0CBOEHHS 00Pa30BaTeIbHOI

NMPOrpaMmblI

ITponiecc u3ydeHUs: MUCLUILIMHBI (MOIYJIs) HampaBlieH Ha (POPMUPOBAHHE CIIEAYIOIINX
KOMITETECHIINMN:

YHUBEPCAJIbHBIX KOMIIETEHIINH

VYK-4. CnocobeH oCyIecTBIATh JENOBYI0 KOMMYHHUKALIMIO B YCTHOW M NUCHbMEHHOMN
dopmax Ha rocyJapcTBEHHOM si3blke Poccuiickoit @enepaiini 1 HHOCTPaHHOM(BIX) S3bIKE(aX).

o01enpogecCHOHATBHBIX KOMIETEHITUN

OIIK-5. CnocoGeH ucnoib30BaTh B IpopeCcCHOHATIBHOM 1EATEIbHOCTH HH(OPMAIIMOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTHUH, TOCYIAPCTBEHHbIE W MYHHIMNAIbHBIE HH()OPMAIMOHHBIC
CHCTEMBI; TIPUMEHSTh TEXHOJOTHUH 3JIEKTPOHHOIO TPABUTENbCTBA U  IMPEIOCTABICHUS
rOCY/IapCTBEHHBIX (MYHUIIMTAIBHBIX) YCIIYT.

ILnannpyemMsl
pyemble Kpurepun oneHuBanus pe3yibTaToB 00y4eHust
pe3yJbTaThl
o0y4eHus =
y Huskni
(MHWKATOpEI (momoporoBbIii)
JOCTHIKEHMS p IHoporoserii basoBb1it IpoaBuHYTHIA
o KOMIICTCHIIUS He
KOMITCTCHIIHH )
chopmupoBana
YK-4 He BriOupaer C ommbkamu C ne6onpmmmu | [IpaBusbHO
NI-1yia — KOMMYHHUKAaTHBHO | BbIOMpaeT HETOYHOCTSMHU | BBIOUpaeT
BeiOupaer IIpUEMIIEMBIE KOMMYHHKAaTHBHO | BBIOMpaeT KOMMYHHUKaTUBH
KOMMYHHMKAaTHBH | CTWJIb JIEJIOBOTO IpUEMJIIEMBIE KOMMYHMKAaTHBH | O IPUEMIIEMbIE
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0 TIpHeMJIEMbIC
CTHJIb JIETIOBOTO
o0111eHM,
BepOaJIbHBIC U
HeBepOaTbHBIC
cpencTBa
B3aUMO/ICHCTBUS
C MapTHepaMu Ha
rOCyJIapCTBEHHO
M H
UHOCTPaHHOM
(ax) s3pIKaAxX

o0IIIeHMS,
BepOabHBIC U
HeBepOaIbHBIC
CpeacTBa
B3aUMOJCUCTBU
C MapTHEpaMHU Ha
roCy/1apCTBEHHOM
Y UHOCTPaHHOM
(ax) s3BIKAX

CTHJIB JIEJIOBOTO
00IIIeHH,
BepOaIbHBIC U
HeBepOaTbHBIC
cpeicTBa
B3aUMO/ICHCTBUS
C MapTHepaMu Ha
rOCyJapCTBEHHOM
Y HHOCTPAaHHOM
(ax) s3pIKaAX

0 TpUEeMJIEMbIS
CTHJIb ICJIOBOTO
00IIIeHu,
BepOaIbHBIC U
HeBepOaTbHBIC
Cpe/cTBa
B3aUMOJICHCTBU
s ¢ TapTHEPAMH
Ha
roCcyJapCTBEHHO
M U
WHOCTPAaHHOM
(ax) sI3pIKaX

CTHJIb JIEJIOBOTO
00IIIeHHS,
BepOabHBIC U
HeBepOaTbHBIC
CpeacTBa
B3aUMOJICHCTBU
g ¢ mapTHEpaMHu
Ha
roCyJ1apCTBEHHO
M U
MHOCTPAaHHOM
(ax) s3BIKaAX

U-2yx-4 -
CB000OIHO
BOCIIPHHUMAET,
aHAJTU3UPYET U
KPUTHYCCKH
OILICHUBACT
YCTHYIO U
MUCHbMEHHYIO
JICIIOBYIO
nHpopMaIuoo Ha
PYCCKOM, POJTHOM
u
UHOCTPaHHOM(BIX
) si3bIKE(ax), B
TOM YHUCIIE C

CB00OOIHO HE
BOCIIPUHHMAET,
HE aHAIH3UPYET U
KPUTHYECKH HE
OLICHUBACT
YCTHYIO U
MUCHbMECHHYIO
JICTIOBYIO
nHpOpMaIHIO Ha
PYCCKOM, POJAHOM
u
WHOCTPaHHOM(BIX
) s3pIKE(ax), B
TOM YHUCIIE C

CB00OOIHO, HO
MACCHUBHO
BOCIIPHHHUMAET,
YIIOBJICTBOPUTEIH
HO aHAJTU3UPYET U
B CIMHUYHBIX
cITydasx
KPUTUYCCKH
OILICHUBACT
YCTHYIO U
MUCHMEHHYIO
JICIIOBYIO
nHpopMaIro Ha
PYCCKOM, POJTHOM
u
WHOCTPaHHOM(BIX

CBoOOIHO U
WHUIIMATUBHO
BOCIIPHHHUMAET,
XOPOIIIO
aHAJIM3UPYET U B
OOJILIITUHCTBE
ciIyuacB
KPUTUYCCKH
OIICHUBAET
YCTHYIO U
MUCHbMEHHYIO
JICIIOBYIO
nHpopMaIuio
Ha PyCCKOM,
POIHOM H
UHOCTpaHHOM(BI
X) s3bIKe(ax), B

CB0OOIHO U
aKTUBHO
BOCIIPHHHUMAET,
OTJIIMYHO
aHAJM3UPYET U
BCeraa
KPUTHYECCKH
OLICHUBACT
YCTHYIO U
MUCHbMECHHYIO
JICTIOBYIO
nHpopMaIuio
Ha PyCCKOM,
POJTHOM H
UHOCTpaHHOM(BI
X) si3bIKe(ax), B
TOM YHCJIE C

MPUMEHEHUEM MIPUMEHEHHEM ) si3pIKe(ax), B TOM YHCJIE C
’ MIPUMCHCHHEM
WH(OPMALIMOHHO | UH(QOPMAIIMOHHO- | TOM YHUCIIE C MPUMEHEHUEM
UH(POPMALMOHH
- KOMMYHHKAIIUOH | IPUMEHEHHUEM nH(OPMAIIMOHH o
KOMMYHHKAIIIOH | HBIX TEXHOJOTHH | HH(OpPMAIMOHHO- | O- KOMMYHHKALIO
HBIX TEXHOJIOTUH KOMMYHHKAITMOH | KOMMYHHUKAIIMO HHHXy
HBIX TEXHOJIOTUN | HHBIX .
. TEXHOJIOTHI
TEXHOJIOTHi
Y noBieTBopuTen
Xopomio Beaer | OTINYHO BEAET
N1-3yk.4 — Bener bHO BEET
He Beger JIEJIOBYIO 3%
JIEIIOBYIO JIEIIOBYIO
JIETIOBYIO MePenucKy Ha MePenucKy Ha
MEPEnnCcKy Ha MEePenucKy Ha
MIEePenncKy Ha rOCyJIapCTBEHHO | TOCYAapCTBEHHO
roCy/1apCTBEHHO roCy/1apCTBEHHOM
M TOCY/APCTBEHHOM | M U MU
Y UHOCTPaHHOM WHOCTPAaHHOM(BI | HMHOCTPaHHOM(BI
WHOCTPaHHOM(BIX WHOCTPaHHOM(BIX
(BIX) sI3BIKAX C X) SI3bIKax, HE B | X) SI3bIKax, B
) sI3BIKAX, ) sI3BIKAX, o "
y4eTOM MIOJIHOM Mepe MIOJIHOM Mepe
YUUTHIBAS . YaCTUYHO
ocoOeHHoCTeH YUUTHIBAs YUUTHIBAS
0COOEHHOCTH YUUTHIBAS
CTHJIUCTUKH 0COOEHHOCTH 0COOEHHOCTH
CTHJIUCTUKH 0COOEHHOCTH
OopUIHATBEHBIX U CTHJIUCTUKH CTHJIUCTUKU
OpUIMATEHBIX U CTHJIMUCTUKH
HeOopHUIHATEHBIX OpUIMATBHBIX U | OQUIIHATBHBIX U
HEOPHUIMATEHBIX OpUIHATEHBIX U
THCEM, HeOPHUIMANBHBl | HEO(DUITHATBHBI
MUCeM, HEOPHUIHATBEHBIX
COLIMOKYIIbTYPHBI X THCEM, X THCEM,
COLIMOKYJIBTYPHBI > MUCEM,
X pa3nu4Hii B COLIMOKYJIBTYPH | COIIMOKYIBTYPH
€ pa3nuyusl B COLIMOKYJIBTYPHBI
dbopmate BIC PA3JINUUS B | bIE pA3NIUYHS B
dbopmate € pa3nuy4usl B
KOPPECIOHIEHIIN dopmare dopmare
KOPPECIOHIEHIN dopmare
u KOPPECTIOH/IEHI] | KOPPECIIOH IEHII
u KOPPECTIOHICHITN
" uu 17071
N-4yx.a — He ocymectister | Y nosnersopuren | Xopouo OTtinyHO
TBIISICT Hanor bH TBIISIET TBIISIET
Ocymec e ajno 0 ocyl1iec e ocyllec e
Hajaor B paMKax TBIISIET Major HAJIOT
aJo amKa ocylIec e aJno aJno
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B paMKax MEXJIMYHOCTHOTO | JUAJIOT B paMKax B paMKax
MEXJIMYHOCTHOTO | U B paMKax MEXJIMYHOCTHOT | MEKIMYHOCTHOT
u npodeccuoHalbH | MEXJINYHOCTHOTO | O U ou
poQ)eCCHOHANIBH | OTO OOIIEHUS: u npodecCuoHalIb | PO eCCHOHAID
Oro O0IIeHus: - HEBHUMATEJIbHO | IPO(ECCHOHATIbH | HOrO OOLIEHUS: | HOTO OOIEHUS:
-BHUMATEIBHO CllylIas U He Oro OOILeHUS: -B OOJIBIIMHCTBE | -IIOCTOSTHHO
ciymias u MBITAsCh MOHATh | -B €IMHUYHBIX CIIy4aeB BHUMATEIbHO
IBITAACH MOHATH | CYTh U CITydasx BHHUMAaTEIbHO ciymias u
CyTb ujei JIPYTUX, TaXe BHUMAaTEIbHO Ciymias u MIBITASICh MOHATh
JIPYTHX, 1aXKe €CJIi OHH CiIymias u MBITAsACh MOHATH | CYTh HeH
€CJI1 OHU MIPOTUBOpEYAT IBITAACH MOHATH | CYTh UACH IpYTUX, 1axe
IPOTUBOpEYAT COOCTBEHHBIM CyTb uaei JIPYTHX, 1aXKe €ClIi OHU
COOCTBEHHBIM BO33PEHUSM; JIPYTHX, 1aXKe €ClIi OHU MPOTUBOpEYAT
BO33PEHUSIM; - HE yBaXKas €clIi OHU MPOTUBOpEYAT COOCTBEHHBIM
- yBaXxkas BBICKa3bIBaHUS MIPOTUBOpEYAT COOCTBEHHBIM BO33PEHUSIM;
BBICKA3bIBAaHUS JIPYTUX, KaK B COOCTBEHHBIM BO33PEHUSIM; - CYILECTBEHHO
JIPYTHX, KaK B IJIaHe BO33PEHUSIM; - B OompIION yBaxas
I1aHe COJIep’KaHusl, TAK | - HE3HAYUTEIbHO | Mepe yBaxkas BBICKa3bIBAaHUS
COJIep’KaHus, TaK | U B IIJIaHE yBaxkast BBICKA3bIBAaHUS | IPYI'HX, KaK B
U B IUIaHE (bopMbI; BBICKA3bIBAaHUS JIpYTHX, KaK B T1aHe
dbopMbr; -HE KPUTHUKYS JIpYTHX, KaK B T1aHe COJIepKaHus,
- KPUTHUKYS apryMEHTHUPOBaH | IUIaHE CoJIepKaHus, TaK U B [JIaHE
apryMEHTHUPOBAaH | O U COJIep’KaHus, TaK | TaK U B IJIaHE bopmbr;
ou KOHCTPYKTUBHO, | U B IUIaHE dbopMbr; - Bcera
KOHCTPYKTUBHO, | HE 3aJieBas dbopMbr; - IEPUOJUYECKH | KPUTUKYS
He 3a7eBas YYBCTB JPYTHX; -3MU30IUIECKH KPUTHUKYS apryMeHTHUPOBA
YYBCTB JPYTHX; - HE aJanTUpys KPUTHUKYS apryMEeHTHUPOBA | HO U
- aJlanTUPYS peub U SA3BIK apryMEeHTUPOBaH | HO U KOHCTPYKTHUBHO,
peub U S3bIK KECTOB K ou KOHCTPYKTUBHO, | HE 3aJ]ieBasi
KECTOB K CUTYyalUsIM KOHCTPYKTUBHO, | HE 3a/1eBas YYBCTB JPYTHX;
CUTYyalusIM B3aMMOJICHCTBHS | HE 3a/1eBast YyYBCTB JPYTHX; | - IPABUIBHO
B3aUMO/JICHCTBUS YyBCTB JPYTHX; -C aJanTupys peyb
-C olIMOKaMu OTPENICTIEHHBIM | U SI3BIK KECTOB K
ajanTupys pedb | u CUTYaIUsIM
U SI3BIK )KECTOB K | MOTPELIHOCTSIMU | B3aUMOJICHCTBU
CUTYaIUsIM aJanTupys peusb | A
B3aUMOJICHCTBUS | U SI3BIK JKECTOB K
CUTYaIUsAM
B3aMMOJIEVICTBU
s
N-Syk.a — H Y nosnerBopuren Xoporo Ornnino
BhimonHser € BBITIOJIHSET LHO BHITOIHSCT BBITIOTTHSIET BBITIOTTHSIET
IEpPEBOJ IIEPEBO] IIEPEBO
NIEPEBOJ NIEPEBO
npodeccHoHaTbH npogeccuoHaIbH npodeccHoHanbH npodeccuoHanb | NpodeccuoHab
LIX TEKCTOB G BIX TEKCTOB C LIX TEKCTOB C HBIX TEKCTOB C HBIX TEKCTOB C
WHOCTPaHHOTO MHOCTPAaHHOTO MHOCTPAaHHOTO
MHOCTPaHHOTO MHOCTPAaHHOTO

(pIX) s13BIKA(AX)
Ha

(pIX) s13BIKA(2X)
Ha

(p1X) s13BIKA(AX)
Ha

(bIX) s13bIKA(AX)
Ha

(pIX) s13BIKA(AX)
Ha

rocyJapCTBEHHBI rOCyAapCTBEHH | TOCYAapCTBEHH
rOCYJapCTBEHHBI | . rOCYJapCTBEHHBI o »
o 1 361Kk PO u ¢ o bIl s3bIK PD 1 ¢ | blif 51361k PO u ¢
1 A3bIk PO u ¢ 1 A3bIk PO u ¢

rocyaapCTBEHHOT roCyAapCTBEHHO | FOCYAapCTBEHHO
roCyJapCTBEHHOT rOCYJapCTBEHHOT

0) si3pika PO Ha ro) si3sika PO ro) sizbika PO
0) si3pika PO Ha . 0) si3pika P® Ha

. WHOCTpaHHBIN(bIe . Ha Ha

WHOCTpaHHBIN(bIC WHOCTpaHHBIN(bIE . .

) SI3BIK(M) WHOCTPAHHBINA(BI | HHOCTPAHHBIHN(BI
) SI3BIK(H) ) SI3BIK(H)

€) s3bIK(1) €) s3BIK(1)

OIIK-5 He onpenenser Ynosnersopuren | Xopolio OTinyHO
N-1onk-s - o0JacTu CBOEro BHO OIpeNesieT | onpeaenser ornpezaenser
Ornpenenser BO3JICUCTBUS Ha obnacTu cBOero o0nacTu cBoero | 0OJIacTH CBOETO

o0J1acTi CBOEro

TTPOIIECC

BO3JICUCTBUS HA

BO3JICUCTBUS HA

BO3JICUCTBHUS HA
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BO3/ICHICTBUS HA | YIIPaBJICHHUS, nporiecc nporiecc nporecc
nporiecc BKJTFOYAsI yIpaBIeHUs, yIpaBJICHUS, yIpaBJICHUS,
yIpaBJICHUS, yIpaBJICHUE BKJTIOYAst BKJTIOYAsI BKJTIOYAsI
BKITIOYAst KpPYITHBIMU yIpaBlIcHUE yIpaBlIeHUE yIpaBJIeHUE
yIpaBJIcHUE MacCHBaMU KPYITHBIMHU KPYITHBIMU KPYITHBIMHU
KPYITHBIMHU JTAHHBIX U UX MacCHUBaMHU MacCHUBaMU MacCHUBaMHU
MacCHUBaMU WHTEIUICKTYaJlbH | JTAHHBIX U HX JAHHBIX U UX JTaHHBIX ¥ UX
JAHHBIX U UX Bl aHAH3, WHTEIJICKTYalbH | MHTEIUICKTYalbH | MHTEIUICKTYalbH
UHTEJUICKTYaJbH | OCYIIECTBIISICT Il aHAJTU3, I aHAITU3, Bl aHAITU3,
Bl aHAJIN3, yIIPaBJIEHYECKOE | OCYIIECTBIIIET OCYILIECTBIISICT OCYIIECTBIISIET
OCYIIECTBIISICT KOHCYJIbTUPOBAH | YIIPABJICHYECKOE | YIPABJICHUYECKOE | YIIPaBICHYECKOE
YIIPaBJIEHYECKOE | M€, PACCTABIIACT | KOHCYJIBTUPOBAH | KOHCYIBTHPOBA | KOHCYJIBTHPOBA
KOHCYJIbTUPOBAH | IIPUOPHUTETHI. ue, pacCTaBlIsIeT | HUE, HUE,
Ue, pacCTaBIIseT PUOPUTETHI. paccraBiser paccraBiser
IPUOPUTETHI. TIPUOPHUTETHI. MIPUOPHUTETHI.
Xopouio OTnau4HO
N-20mks - OpMHUPYET OpPMHUPYET
N-2omk-5 He Mosker C pyzom opmupy: hopmupy
dopmupyer TPAaEKTOPHUIO TPAaEKTOPHUIO
dhopmupoBaTh dbopmupyer
TPAaEKTOPHUIO pa3BUTHS pa3BUTHS
TPaeKTOPHUIO TPAaEKTOPHIO
pa3BUTHS o0BeKTa 00BeKTa
pa3BUTHS 00BEKTA | pa3BUTHUS OOBEKTA
00BeKTa yIIpaBJICHUS B VIIpaBJICHUS B

YIIPaBJICHUS B
aKTHBHOM cpele ¢

YIIPaBJICHUS B
aKTUBHOM cpefie C

YIIPaBJICHUS B
aKTHBHOM cpelie ¢

aKTUBHOU cpelie
c

AKTUBHOU cpelie
C

WCTOJIB30BAHUEM | UCIOJIH30BAHUEM
UCTIOJIb30BaHUEM UCTIOJIb30BaHUE | MCIIOJIb30BaHUE
COBPEMEHHBIX COBPEMEHHBIX
COBPEMEHHBIX M M
WHGOPMAIIMOHHBI | HH(OPMAIIMOHHBI
UH(POPMALIMOHHEI . . COBPEMEHHBIX COBPEMEHHBIX
. X TEXHOJIOTUH U | X TEXHOJIOTUH U
X TEXHOJIOTUH U MHGOPMALMOHH | HHPOPMALMOHH
MPOrPaMMHBIX IPOTPaMMHBIX . .
IPOTPaMMHBIX BIX TEXHOJIOTUH | BIX TEXHOJIOTUH
CpPEACTB. CPEICTB.
CPECTB. U IPOTPaMMHBIX | ¥ IPOIPAMMHBIX
CPEICTB. CpEJICTB.
VT3 Xopoo OtinyHO
OlIK-5 He moxer C tpynom PUMEHSIET IPUMEHSIET
IIpumenser
MIPUMEHSATh IpUMEHSIET COBpPEMEHHbBIE COBpPEMEHHbBIE
COBpPEMEHHBIE
COBpPEMEHHBIC COBpPEMEHHBIE WHCTPYMEHTHI WHCTPYMEHTHI
UHCTPYMEHTHI
Menemimenta i | TECTPYMEHTEL UHCTPYMEHTHI MEHE/KMEHTa U | MEHE/DKMEHTa U
MEHEKMEHTa U | MEHEDKMEHTa U | ”HQOpMAIMOHH | WH(GOPMAIIHOHH
UH(POPMALIMOHHO
MH(POPMALIMOHHO- | HH(OPMAIIMOHHO- | O- 0-
KOMMYHHUKAIIMOH | KOMMYHUKAIIMOH | KOMMYHHKAalMO | KOMMYHHUKAIIHO
KOMMYHHKAIOH i Y yH e
HbI€ TEXHOJIOTHM | HbI€ TEXHOJIOTUM | HHbIE HHbIE
HBIE TEXHOJIOTUU
JUTSL pa3paboTKH JUIs1 pa3paboTKH TEXHOJIOTHH JIJIsl | TEXHOJIOTHH JIJIst
JUIs pa3paboTKu . .
MePOMDHS I MEpPONPUATHIA MEpONPUATHI pa3paboTKu pa3paboTKu
porip TEXHOJIOTUYECKOT | TEXHOJOTUYECKOT | MEPOIPHITHI MEPOTIPUSATHIA
TEXHOJIOTUYECKOT
o DAZBITIS 0 Pa3BUTHA 0 Pa3BUTHS TEXHOJIOTUYECKO | TEXHOJIOTUYECKO
P MPOU3BOJICTBA 110 | MPOU3BOJCTBA IO | TO Pa3BUTHS IO pa3BHUTHUS
IPOU3BOJICTBA 110
MIOBBIIIEHUIO MOBBIIIICHUIO MIPOM3BOJICTBA MIPOU3BOJICTBA
MIOBBIIIICHUTO
s dextuBHOCTH | 3PHEKTUBHOCTH | 1O MOBBIMICHUIO | IO TTOBBIIICHHUIO
3¢ (HEeKTUBHOCTH
S OpraHM3alHH. OpraHH3aIiHy. 3P PEeKTUBHOCTH | 3P PEKTUBHOCTH
P OpraHu3aIuy. OpTaHu3aIHH.

B pesynbpTaTe 0CBOCHHS TUCIUIUIMHBI (MOJYJISI) 00YYaAIOMIUNACS TOJDKEH:
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3HaTh:

e paboTy C MPOrpaMMHBIMU TPOAYKTAMH, COBPEMEHHBIMU MPOPECCHOHATbHBIMU
WH(OPMAIIMOHHBIMU M CIIPABOYHO-TIPABOBBIMU CUCTEMAMH

®  COBpPEMEHHbIE UHCTPYMEHTBI MEHEIKMEHTa u nH(pOpPMaLMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUU JIJISl Pa3pabOTKU MEPOIPHUITHIA TEXHOJIOTUYECKOTO Pa3BUTHS
IPOM3BOJICTBA IO MOBBIIICHUIO YPPEKTUBHOCTH OPTaHU3AINH

¢ KOMMYHHKAaTHBHO TpUEMJIEMble CTHJIb JI€JOBOro OOIIeHHs, BepOanbHbIE U
HeBepOaIbHbIE CPEICTBA B3aUMOJICHCTBUS C MapTHEPAMHU Ha FOCYIapCTBEHHOM UM MHOCTPAHHOM
(ax) s3pIKAX

e CrocoObl pelieHus] CTaHAApPTHBIX 3ajad MNpOoPEeCCUOHANBHON JEATEIbHOCTH Ha
OCHOBE MH(OPMAITMOHHOW U OMOIMOrpaduIecKoil KyIbTyphl ¢ MPUMEHEHHEM MH(OPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTMA M C Yy4YE€TOM OCHOBHBIX TpeOoBaHWN WH(HOPMAIMOHHON
0€e30I1aCHOCTH;

®  OCHOBBI JICJIONPOU3BOJICTBA U JOKYMEHTOOOOPOTa B OpraHax IrocyIapCTBEHHOM BIIaCTH
Poccuiickoit @enepariim, opraHax rocylapcTBeHHON BiacTu cyObekToB Poccuiickoit denepanuu,
OpraHax MECTHOTO CaMOYIPAaBICHHS, TOCYJAapPCTBEHHBIX M MYHUIMMAIBHBIX MPEANPUATUAX U
VUPSKIECHUSAX, HAYYHBIX H OOpa30BaTEIBHBIX OpraHU3aIUsAX, IMOJUTHYCCKUX MapTHSIX,
0011eCTBEHHO-TIOIMTHYECKUX, KOMMEPYECKIX 1 HEKOMMEPYECKUX OPraHU3aLHsIX.

YMers:

® [pPUMEHATh HMHPOPMAIMOHHBIE TEXHOJOTMH JUIs T[OJYYEeHHUS JOCTyma K
roCy/IapCTBEHHBIM U MYHUIIUIIATHHBIM yCIyramMm

e  BHIOMpPATh KOMMYHHKATHBHO IPUEMIIEMbIE CTHIIb JI€TI0BOTO OOIIEHUs, BepOaIbHbBIE H
HeBepOaIbHbIe CPEJCTBA B3aUMOJICHCTBUS C MapTHEPAMU Ha FOCYAapCTBEHHOM M MHOCTPAaHHOM
(ax) s3BIKAX

e CBOOOJHO BOCHPHHHMMAThH, AHAIU3UPOBATH M KPUTUYECKU OLIEHUBATH YCTHYIO U
MUCHhMEHHYIO JeNIOBYI0 MH(OpPMAIMIO HA PYCCKOM, POAHOM M MHOCTPaHHOM(BIX) s3bIKe(aX), B
TOM YHUCJIC C IPUMEHEHHUEM NHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

® BECTU JICJNIOBYIO MEPENHUCKy Ha TOCYAapCTBEHHOM M HMHOCTPAaHHOM (BIX) SI3BIKAX,
VUUTHIBas ~ OCOOCHHOCTH  CTUJIUCTHKM  O(DUIMATBHBIX W  HEO(QUIMATBHBIX  IHCEM,
COLIMOKYJIBTYPHBIC pa3NIUyus B popMaTe KOpPECHOHICHIINN

e omnpeneNnsaTh OOJNIACTH CBOETO BO3JEHCTBUS Ha TMPOIECC YIPABIEHUS, BKIIOYAs
yIpaBieHHe KPYMHBIMA MAacCHBAMHU JaHHBIX U MX HHTEJUICKTYalIbHBIA aHAU3, OCYIIECTBISThH
yIIpaBJIEHYECKOE KOHCYITHPOBAHNE

e cucTEeMaTH3UpOBaTh M 0000maTh HHPOPMAIUIO, TOTOBUTH JOKYMEHTAIHIO IIO0
BONpOcaM MpodeccuOHANbHON NeATENbHOCTH, PEAAKTHPOBATh, pedepupoBaTh, PElEH3UPOBATH
TEKCTHI.

Bnaners:

¢  MPaKTUICCKUMHU HaBBIKAMH KOMMYHHKAITUH C OpTraHaMH BJIACTH

e BEJCHHEM JHajora B paMKaxX MEXKIMYHOCTHOTO M MPOPECCHOHATHHOTO OOIICHHS
BHUMATEJIBHO CIIyIIasl W THITasACh MOHATh CYTh HJEH APYIHX, JaXe €CIH OHH MPOTHBOpEYaT
COOCTBEHHBIM BO33PECHHSIM; YBaxkasi BbICKA3bIBAaHUS JPYTUX, KaK B IUJIAHE COJCpPXKAHUS, TaK U B
iane (OPMBI; KPUTHKYS apryMEHTHPOBAHO M KOHCTPYKTHBHO, HE 3aJieBas YYBCTB JIPYTHUX;
aJanTUPys PeUb U S3bIK KECTOB K CUTYaIlUsIM B3aMOICHCTBHS

e (dopMHpOBaHHEM TPACKTOPUHU Pa3BUTH OOBEKTa YIpaBIICHWs B aKTHBHOH cpene ¢
HCIIOJIb30BaHNEM COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIIOTUN U TPOTPAMMHBIX CPE/ICTB.

e  BBLIOJHEHUEM [epeBoJia MPO(ecCHOHANBHBIX TEKCTOB C HWHOCTPAHHOIO (bIX)
a3blKa(ax) Ha rocyaapcTBeHHBIM s3blk P® u ¢ rocynmapctBeHHoro) s3bika P®  Ha
WHOCTpaHHBIN(bIC) SI3BIK(H).

®  CIIOCOOHOCTBIO pemniaTh CTaHJAPTHBIE 337a4u MPO(ECCHOHATBHOM eATeIbHOCTH Ha
OCHOBE MH(OPMAITMOHHOW M OMOIMOTpaPUIecKOi KyIbTyphl C TPUMEHEHUEM MH(OPMaIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTHMA M C Yy4YE€TOM OCHOBHBIX TpeOoBaHWN WH(HOPMAIMOHHOMN
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0€30I1aCHOCTH.

3.1. MaTpuiia cooTHeCceHHUsI TeM Y4eOHO# JUCUMILTUHBI (MOYJIf1) U
(popMupyembIX B HUX 001IEKYJIbTYPHBIX, NIPO(eCCHOHAIbHBIX
KOMIIeTEeH Uil

Komnerenmnnu Oo01uee

Temsl, pazziensl AUCHUIIIMHBI KOJINYECTBO
YK-4 OIIK-5 .
KOMIIETEHIIUH

1. Cucrema opraHu3anuoHHO-
pacnopsiiuTeTbHONH TOKYMEHTAIlUN

Tema 1.1. CymHOCTh U OCHOBHBIE OHSITHUS
COBPEMEHHOTO JICJIONPOU3BOICTBA.
YHuduumpoBaHHas CUCTEMa OpraHU3alMOHHO-
pacropsAUTEIbHON TOKYMEHTAIIUU

Tema 1.2. ®yHkuM# U KIaccUPpUKALUs
JIOKYMEHTOB

Tema 1.3. OcHoBHBIE TpeOOBaHMUS,
MIPEABSIBIISIEMBIC K COCTABJICHUIO YIIPABICHYECKON
nokyMmeHTauu. OCOOEHHOCTH BeJICHUS
JIEJIONPOU3BO/ICTBA B OPraHax rocyAapCcTBEHHOM
BIacTH, cyonbekrax Pd, opranax MecTHOroO
CaMOYIpaBJICHUS

1. Opranuszanus paéoTsl ¢ JOKYyMEeHTAMU

Tema 1.4. KanpoBoe 1e10npou3BOICTBO X X 2

Tema 1.5. OpranuzanuoHHast u
pacropsiAuTeNIbHas TOKYMEHTAIIHS

Tema 1.6. CripaBouHO-HH(pOpPMaLIMOHHAS
JoKyMeHTanus. /lenoBoe mucbMo.
I[OKYMGHTI/IpOBaHI/Ie JACATCIIBHOCTHU
KOJIJIETHAJIBHBIX OPraHoB.

I11. Opranu3anus 1e101PON3BOACTBA HA
NpeanpusiTHA. ApXHBHOE XPAHEHHUE
JOKYMEHTOB

Tema 1.7. Opranu3zanus Aen10NpOU3BOACTBA HA
IPEIITPUATHH.

Tema 1.8. Cnyx0a JOKyMEHTAITMOHHOTO
oOecrieyeHus yrpaBlieHUs] B CUCTEME X X 2
YIPaBJICHUS NPEAIPUATHEM

4. CTpyKTYypa M coepKaHue TUCUMILTHHBI (MO1YJIA)

OO0mass TpyAOEMKOCTh JUCHUIUIMHBI COCTaBiseT 3 3aueTHeIX enuHuibl, 108
AKAJEMUYECKUX YACOB.




4.1. O0beM TUCUUILJIMHBI U BUbI Y4e0OHOI padoThI

4.1. O0beM QMCHUIIMHBI K BUAbI YU4eOHOI padoThl

OO0beM aKaJJeMHUYECKUX YacOB
. Ounas ¢popma Ouno-saouraz 3aouHas ¢popma
Buy yaeOHO# paboThI dopma
o0yueHus o0yueHus
(1 cemectp) 00yeHus (3 xypc)
(2 cemectp)
OO11ast TpyI0eMKOCTh TUCIIUTUTAHEI 108 108 108
KonTtaktHas pabota 00y4arommxcs ¢ 48 42 16
Ipero/iaBaTeneM
AyIUTOpHBIE 3aHATHS: 48 42 16
JIEKLIAA 16 14
NPaKTHYECKHE 3aHSTHS BCETO 32 28
CamocrosrenbHas padbora: 60 66 83
npopaboTka yueOHOTO MaTepuana o
JTUCHHUTITNHE (KOHCIIEKTOB JICKIIHH, 15 18 21
y4eOHUKOB, MaTEPUAIOB CETEBBIX PECYPCOB)
MOJrOTOBKA K IPAKTUYCCKUM 3aHSATHSIM, 15 16 21
KOJUTOKBHYMaM, 3amuTe pedepara
BBINOJIHEHNE WHANBUYATbHBIX 3aaHUI 15 16 20
MOJTrOTOBKA K CAa4e MOYJIs (BBIIOJTHEHUE 15 16 21
TPEHUPOBOYHBIX TECTOB)
KoHTtposb - - 9
Byt utoroBoro KOHTpoJIst 3auer 3ayer 3ayer
4.2, Jdekuun
KosmuecTBo akaj. yacos
. . ITo ouHo- ITo
Ne TeMsbl neKIui U ux ITo ounoM 3209HO 3209HOM dopmupyemeie
coJiepKaHue dbopme KOMIIETEHIINHT
oByeHus dopme dopme
o0ydeHus | oOydeHHUs
Cucrema opraHu3anMoOHHO-
pacnopsiauTeIbLHOM
JAOKYMEHTAIlUH
1.1. CymHoCTh U OCHOBHBIE
MIOHSATHUS] COBPEMEHHOTO
JIeNTOTIPOU3BO/ICTBA.
YHuuuupoBaHHas cuctema 2 2 2 YK-4, OIIK-5
OpTraHU3aI[MOHHO-
1 pacrnopsIuTeIbHON
JIOKYMEHTAIuU
1.2, Dyt 1 2 2 2 VK-4, OIIK-5
KJIacCU(UKaIs JOKYMEHTOB
1.3. OcHoBHBIE TpeOOBaHMS,
peIbsIBIsEMbIC K
COCTABJICHHUIO YIIPABJICHUYECCKOU 2 2 2 YK-4, OIIK-5
JIOKYMEHTAITUH.
Oco0OEHHOCTH BEIECHUSA




JIETIONPOU3BOJICTBA B OPraHax
rOCYIapCTBEHHOM BIIACTH,
cyorekTax P®, opranax
MECTHOTO CaMOYTIPaBJICHHUS

Opranuszanus padoTsl ¢
AOKYMEHTaMHU

1.4. KaagpoBoe
JIEJIIONTPOU3BOJICTBO

YK-4, OIIK-5

1.5. OpranuzanvioHHas u
pacropsiiuTeIbHas
JIOKYMEHTAITUs

YK-4, OIIK-5

1.6. CnpaBouno-
uHpopmarmoHHas
JOKyMeHTauus. /lemoBoe
nucbMo. JlIokyMeHTUpOBaHUE
JIeATEIBbHOCTH KOJUICTHAIBHBIX
OpTraHoB.

YK-4, OIIK-5

Opranusanus
J1eJ10NPOU3BOACTBA HA
npeanpusiTuu. ApXuBHOE
XpaHeHHe JOKYMEHTOB.

1.7. Opranuzanus
JICIIOTIPOU3BOICTBA HA
HPpEAIPUATHH.

YK-4, OIIK-5

1.8. Ciyx0a
JIOKYMEHTAI[UOHHOTO
oOecrieyeHus ynpaBieHus B
cUCTeMe YIpaBJIeHUs
TPEIPUSTHEM.

YK-4, OIIK-5

HUTOI'O

16

14

4.3. TlpakTHYeCKue 3aHITHUSI

TeMbl JIEKIIUHA U UX
cozepKaHue

KoauuectBo aKaJl. 4aCoOB

I1o ounoi

dbopme
o0y4eHus

ITo ouno-
3a04YHOH
dbopme
00y4YeHHs

ITo
3a04YHOU
dbopme
0o0y4JeHus

dopmMupyemsle
KOMIIETEHIIUU

Cucrema opraHu3anuoOHHO-
pacnopsiAuTebHON
JOKYMCHTAIUH

1.1. CymHOCTbh 1 OCHOBHBIE
MIOHSITHSI COBPEMEHHOT'O
JIeJIONIPOU3BOICTBA.
YHuuurpoBaHHas cucteMa
OpraHU3aIMOHHO-
pacnopsiAuTEIbHON
JIOKYMEHTalluu

YK-4, OIIK-5

1.2. ®yHknuu u
KJIacCU(pUKalUs JOKYMEHTOB

YK-4, OIIK-5

1.3. OcHoBHbIe TpeOoBaHMUA,
HpeabSIBIEMbIC K
COCTaBJICHUIO YIIPABICHUECKON

VYK-4, OIIK-5




JOKYMEHTaIUH.
Oco0OeHHOCTH BeICHHUS
JIEJIIONPOU3BO/ICTBA B OpraHax
rOCyIapCTBEHHOM BJIACTH,
cyowrekTax PD, opranax
MECTHOTO CaMOYTIPaBJICHHUS

Opranuszanus padoTsl ¢
AOKYMEHTaMH

1.4. KaagpoBoe
JIEJIONTPOU3BOJICTBO

X YK-4, OIIK-5

1.5. OpranuzanvonHas u
pacropsiiuTeIbHas
JIOKYMEHTAITUs

X YK-4, OIIK-5

1.6. CnpaBouHo-
uHpopMaIrmoHHas
JOKyMeHTauus. /lemoBoe
nucbMo. JIokyMEeHTUpOBaHUE
JIeSTECIBbHOCTH KOJUICTHAIBHBIX
OpTraHoB.

2 YK-4, OIIK-5

Opranusanus
J1eJ10NPOU3BOACTBA HA
npeanpusiTuu. ApXuBHOE
XpaHeHHe JOKYMEHTOB.

1.7. Opranuzanus
JICIIOTIPOU3BOICTBA HA
NPEAIPUATHH.

X YK-4, OIIK-5

1.8. Ciyx0a
JIOKYMEHTAI[UOHHOTO
oOecrieyeHus ynpaBieHus B
cUCTeMe YIpaBJIeHUs
TPEIPUSTHEM.

X VYK-4, OIIK-5

UTOIro

32

14

4.4. JlabopaTopHbIe pad0oThI HEe NMPEeTyCMOTPEHBbI

4.5. CamocTosiTeJibHast padoTa 00y4aromerocs

JAUCITUITIIMHBI

Paznen

Bun camocrositensHoi# paboTh

KoanuecTBo ak.gacoB

I1o ounou

dbopme
oOydeHus

ITo ouno- | ITo 3aouHOI
3204HOU dopme
dbopme oOy4eHus
oOy4deHus

[TpopaboTka yueOHOTO

Pasznen .
Cucrema

OpraHU3aIlMOHHO
-pacnopsIAUTENb-
HOW TOKYMEHTaluH

MaTrcpHrajia 1o JUCHUIIINHE
(KOHCTIEKTOB JICKITUH,
yu4eOHUKOB, MaTepPHAIIOB
CETEBBIX PECYPCOB)

HOJIFOTOBKa K IPAKTHYCCKHUM
3aHATUSAM, KOJJIOKBUYMAaM,
3amuTe pedepara

BBIHOHHCHI/IG I/IHI[I/IBI/II[yaJIBHBIX
3aJaHui

[ToaroToBka K ciade MOIyIIst
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(BBITIOJIHEHUE TPEHUPOBOYHBIX
TECTOB)
[TpopaboTka yue6HOTO
Marepuaia 1o JUCIHILIINHE
(KOHCTIEKTOB JIEKIIHH, 5 6 7
y4€OHUKOB, MaTepHaJIOB
Passien |1, CETEBBIX PECYPCOB)
IToaroroBka K MpakTUYECKUM
Opranuzanus
3aHATHUSAM, KOJUIOKBUYMaM, 5 5 7
paboTsi ¢ 3anuTe pedepara
JOKyMEHTaMu
BBIHOJ'II:IGHI/IG WHIUBUIYaJIbHbBIX 5 5 7
3ajaHuil
[ToaroToBka Kk caaye MOIyJIst
(BBIMOJTHEHNE TPECHUPOBOYHBIX 5 5 7
TECTOB)
[TpopaboTka yuyeOHOTO
MaTepHana 1o JUCIHILIIHE
(KOHCTIIEKTOB JICKIIHH, 5 6 7
Pazgen I11. y4eOHHKOB, MaTEPHAJIOB
Opranu3zanus CETEBbIX PECYPCOB)
nenornpousBozacTa | [loAroToBKa K MpaKkTHYECKUM
Ha TIPEINPUITAN. | 3aHATHIM, KOJUIOKBHyMaMm, 5 5 7
ApxuBHOE 3amure pedepara
XpaHeHue BrimonHenne nHIUBUya IbHBIX 5 5 5
JIOKYMEHTOB 3ajaHui
[ToaroroBka k caaye MOAyJs
(BBITIOJIHEHUE TPEHUPOBOYHBIX 5 3) 7
TECTOB)
KoHTposnb X X 9
Hroro 60 66 83

IlepeueHp y4eOHO-METOAMUYECKOIO OOECIEUEeHHUsI JUIsl CaMOCTOSATENbHOW paboThl IO
JTUCIUIINHE!

1. babkuna E.C. Metoauueckue peKOMEHJAIMM 1O BBIMOJIHEHUIO CaMOCTOSATENbHOM
paboThl MpU HM3YyYEHUU ITUCHUILUIMHBI «OCHOBBI JIE€JIONPOU3BOJACTBA» g OOy4aroumxcs IO
HanpasiieHU0 «['ocyZapCcTBEHHOE W MYHULHMIAIbHOE YyIpaBieHHe» MuuypuHck: W3n-Bo
OI'bOY BO Muuypunckuii 'AY, 2023.

4.6. BoinosiHeHN e KOHTPOJILHOM PadoThl 00y4Yal0IMMHCH 3204HOH (OPMBI 00yYeHH

[{enbto KOHTPOIBHOW pabOThI MO JUCIUIUIMHE SIBISETCS PACCMOTPEHHE TEOPETUUYECKUX
ACIEeKTOB B JIEJIONPOU3BOJICTBE U MPAKTUYECKOE MPUMEHEHHE OCBOCHHOTO MaTepHaia.

KonTponbHast pabota MoXeT ObITh BBIIIOJIHEHA B TETpaau WM Ha JmcTax (opmara A4
ME4YaTHBIM HJIM PYKOINHMCHBIM cnocoOoM. BrImoaHeHHbIE 3agaHud  pacrnojiararorcsa 110
IpeJICTaBICHHOMY MOpAIKYy. CIIUCOK MCIOIb3YEMOM JINTEPAaTyphbl MPUBOAUTCS B KOHILIE PaOOTHI.

Ha tutynbHOM nHcTe pacroniaraercs cliefayroias HHPopMaIus: Ha3BaHUE JAUCIUILTHHBIL,
@®.1.0. obyuaromerocsi, Kypc, TpyIia, HoMep 3a4€THOW KHIKKH, HOMEP BHIOPAHHOTO BapHUaHTa
Y HOMEPA BBIIOJTHEHHBIX 33JIaHUMN.
BrimontHeHHas KOHTpOIbHAS padoTa TMOAMHUCHIBACTCS OOYJArONIUMCS M CIAETCsS Ha TMPOBEPKY
mpenoAaBaTento Ha Kadeapy ympaBlieHUs M JEOBOTO aAMHHHCTPUPOBAHUS B YCTaHOBJICHHBIE
CpOKH, Kak mpaBwio, 3a 10 mgHeld g0 Hauyana ceccud. [IpoBepka KOHTPOJIBHOM pabOTHI
npenoaaBaTcyicM OCYHICCTBIIACTCA B TCUCHUC HCACIIM IIOCIIC €C CHa4Yu. KOHTpOHBHaH pa60Ta
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JOJDKHAa OBITE 3aYTEHA K Hayvally 3K3aMCHaHI/IOHHOI7I CECCHUH.

4.7. Conep:xaHue pa3/ieioB IMCUMILIUHBI (MOTYJIs1)

Pazpen 1. Cucrema OpFaHI/I3allHOHHO-pﬁCl’lOpH}IHTGJ’[LHOifI AOKYMEHTaAlMH

Tema 1.1. CynmiHocTh ¥ OCHOBHBIE MOHSATHSI COBPEMEHHOT0 /1eJIONPOU3BOACTBA.
YHupuuupoBaHHasl CUCTEMA OPraHU3aLMOHHO-PACTIOPAANTENbHONH JOKYMEHTAIIUN

Jlenonpou3BoACTBO Kak (yHKIUS yrpaBieHus. HopMaTUBHO-METOINYECKHE TOKYMEHTHI
[0 JOKYMEHTHPOBAaHHUIO YIPABJIEHYECKOM JEATEIbHOCTH M  OpraHM3aluu  paboThl ¢
JNOKyMeHTaMu. VcTopuyeckue acreKThl pa3BUTHA JAeiIonpou3BojacTBa B Poccuun. CranoBieHue
YHU(DUIUPOBAHHON CHUCTEMBI OpraHM3allMOHHO-PACHOPSIUTENbHON JOKyMeHTauuu B Poccum.
[Tonsatne pexBu3uTa AoKymeHTa. OdQopmileHHE OTIACTBHBIX PEKBU3UTOB JIOKYMEHTOB B
cootBercTBuu ¢ [[OCT P 6.30-2003.

Metoapl TOWCKa, aHATW3a W WCIOJIH30BAHWS HOPMATHBHBIX M TPABOBBIX JIOKYMEHTOB B
cBoell MpoecCHOHATBHON JesTenbHOCTH. PerieHue cTaHgapTHBIX 3a7ad  [po¢ecCHOHATbHON
JeSITeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON M OMOImorpaduyeckoil KylnbTypsl C TPUMEHECHHEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH M C YYeTOM OCHOBHBIX TpeOoBaHUI
uH(popManoHHOM Ge3onacHOCTH. BeneHue nenonpon3BoCTBO U TOKYMEHTOOOOPOT B OpraHax
rocyzapcTBeHHol Bnacti Poccuiickoit ®denepaiyy, opraHax TrocyJapCTBEHHOM BIIAaCTM CYOBEKTOB
Poccniickoit  ®denepanuu, OpraHax MECTHOIO CaMOYIPABIECHMS, TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX NPEANPHUATUAX U YUPEKACHUAX, HAYUHBIX U 00pa30BaTeNIbHBIX OpraHU3alUsX,
MNOJUTUYECKUX TapPTHUAX, OOIIECTBEHHO-TIONUTHYECKIX, KOMMEPUECKHX M  HEKOMMEPYECKHX
OpraHu3aLMsX.

Tema 1.2. @®yHknuu u KJI1accupUKanusa JOKYMEHTOB

VHuukanus W cTaHAapTU3alus  JOKyMEHTOB. [IpuHIMIBI  yHUGHUKAIMM U
cranpaptu3auuu. [IpoektupoBanue pabor 1o yHHU(DUKAMU B OpraHu3anusaX. braHku
nokyMeHToB. CocTaBiieHue anbbomMa YHHU(PHUIHMPOBAHHBIX (OPM yNpaBIEHUYECKHX JTOKYMEHTOB
OpraHH3aIiHy. Homenknarypa nen. ®OyHKIMM HOMEHKIATYpbl €1  OpraHu3alMu.
Knaccugukanus nokymeHToB. @DYHKIUM JOKYMEHTOB. PoJb JOKYMEHTOB B YIpaBIeHUU
IIPOU3BOJICTBOM.

Tema 1.3. OcHoBHBIE TpPeOOBaHUS, NPeIbsBJIsieMble K COCTABJICHHIO
ylpaBjeH4ecKoi J0kyMeHTauun. OCo0eHHOCTH BeleHUs 1eJIONPON3BOACTBA B
OpraHax rocyJ1apcTBeHHO# BJacTH, cy0bekrax P®, opranax MecTHOro
caMoOyIpaBJIeHUS

OcHoBHblE  TpeOOBaHMS, TPEABABISAEMbIE K  COCTaBJICHHIO  yIpaBICHUYECKOMN
JIOKYMEHTAIlU! B COOTBETCTBHM C HOPMATHBHO-TIPaBoBOil 0a3oil. ®opmatel jucra. Pazmepsl
nosieir. Hymepanus crpanun. branku opranmszanuu: OJaHK MUChMa, OJAaHK BHAA JTIOKYMEHTA,
O5aHK J0JDKHOCTHOTO Jinia. OCOOEHHOCTH COCTaBJICHUS OTIENBHBIX BHJIOB JTOKYMEHTOB.
Hcnonp3oBaHne  OTTHCKAa me4yatd 1Opu  odopMmieHUH  JOKyMmMeHToB. IIpumeHenue
UH(POPMALIMOHHBIX TEXHOJIOTUN MPU OpraHU3alMy paboThI C TOKYMEHTAMHU.

[TonroroBka HOPMATHBHBIX MPABOBBIX AaKTOB (peI€paIbHOIO OpraHa rocyAapCTBEHHOM
Biractd. Oc¢opmieHne OTHENbHBIX BHJIOB  JOKYMEHTOB. PekBu3utbl: «OTMeTka o
KoH(puAeHIHanbHOCTH», «CpouHoy», «OmnepatuBHO», «[lomiexxut Bo3Bpary». OcoOble BUIbI
ONmaHKOB  JTOKyMeHTOB. TpeGoBanus Kk OjaHKkaM  JOKYMEHTOB C  HM300paKeHHEM
I'ocynapctBernHoro repba Poccuiickoit ®denepanmu. AHanmu3 00BEMOB JTOKYMEHTOOOOPOTA.
OCOOCHHOCTH W TPUHIMIIBI OpPraHU3allMM JEJIONPOU3BOJACTBA. YUET TMeyaTed W IITaMIIOB.
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OcobeHHOCTH pPa0bOTBI € AJIEKTPOHHBIMU JOKyMEHTaMH. MeToabl TIOMCKa, aHaiu3a u
UCIOJIb30BaHUSI HOPMATUBHBIX U IIPABOBBIX JOKYMEHTOB B CBOEH MPO(PECCHOHATBHON NESTENBHOCTH.
Pemenne cranmapTHBIX 337a4 MpodecCHOHANBHOM NEATETbHOCTH Ha OCHOBE MH(POPMALMOHHOM
u Oubnauorpaguueckoil KyjiabTypbl € HPUMEHEHHEM HH(OPMAIMOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTUH U C Yy4eTOM OCHOBHBIX TpeOoBaHMiI MHpOpPMAIMOHHON Oe3omacHocTu. Benenue
JIeJIONPOU3BOJACTBO M JOKYMEHTOOOOPOT B OpraHax TIoOCyJapCTBEHHOM Biactu Poccuiickoit
Oerepaniy, OpraHax TOCYJIApCTBEHHOW BIacTh CcyObekToB Poccwmiickoii dDeneparuu, opraHax
MECTHOIO  CaMOYIIPaBJICHMS, TOCYJAapCTBEHHBIX M MYHUUUNAIBHBIX NPEIIPUATHAX U
YUPEKACHUAK, HAYYHBIX U O00pa30BaTEIbHBIX OPraHU3AIMAX, IOJIUTHYECKUX MaAPTHAX,
00111€CTBEHHO-TIOJUTHYECKUX, KOMMEPYECKHX 1 HEKOMMEPUECKHUX OpraHU3aLusIX

Pazgea I1. Oprannszanusi padoThl ¢ JI0KYyMEHTAMH
Tema 1.4. KagpoBoe 1e;10TPOU3BOICTBO

CoctaB u BuIbl JOKyMeHTOB. llopsiiox odopmieHus U HOpMaTHBHbIE TpeOOBaHMS K
KaJIpoBOM JNOoKyMeHTauuu. IIpupanue noOKymMeHTaM IOpUAMYECKOM CWibl. JJOKyMEHTHpOBaHUE
npolenypsl Ipuema, MepeBoja, yBOJIbHEHUS PaOOTHUKOB. ABToOMOrpagus. XapakTepUCTHKA.
JInynbIi TUCTOK 1O y4eTy KaapoB. Pesrome. JInunoe neno. TpynoBast KHUKKA.

JIOKyMEHTUpOBaHHE MTPEJOCTABIECHUS OTIYCKOB, HallpaBJieHUs] paOOTHUKA B KOMaHAUPOBKY,
opopmiieHHE TOOHIpeHUl U B3bIcKaHUU. lIprMeHeHume HMHQPOPMAIMOHHBIX TEXHOJOTUN MpU
BEJICHUM KaJIpOBOI0 JEJIONPOU3BOCTBA.

MeTtopl TOMCKA, aHAJIM3a U UCIOJIb30BaHUS HOPMATUBHBIX U MPABOBBIX JOKYMEHTOB B CBOEH
npodecCHOHANIbHON  iedTenbHOCTH.  PerieHue  craHzapTHBIX — 3a7ad  [po¢ecCHOHAIbHON
JEeSITeIbHOCTH Ha OCHOBE MH(POPMAIIMOHHON 1 OMOIMorpaduyeckoil KynbTypsl C TPUMEHECHHEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH M C YYeTOM OCHOBHBIX TpeOOBaHUI
nH(popManmoHHON 6e3onmacHOCTH. BeneHune nenonpon3BoCTBO U JOKYMEHTOOOOPOT B OpraHax
rocynapcTBeHHol Bnacti Poccuiickoit ®enepaiyiy, opraHax TroCyJIapCTBEHHOM BIIAaCTM CyOBEKTOB
Poccniickoit  ®denepanuu, OpraHax MECTHOIO CAaMOYIPABJICHHS, TIOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX MPEANPHUATUAX U YUPEKACHUSAX, HAYUYHBIX U 00pa30BaTEeNIbHBIX OpraHU3alUsX,
MOJIUTUYECKUX MapTUSAX, OOIIECTBEHHO-TIOIUTHYECKNX, KOMMEPYECKMX UM  HEKOMMEpPUECKHX

OpraHu3alLMsIX
Tema 1.5. OpranuzanmoHHasi U pacnopsANTEIbHAsSI JOKYMEHTalMA

OpraHu3anvoHHbIE JOKYMEHTHl (YCTaB, YYpPEIUTEIbHBI JOrOBOp, TIOJIOKEHHUE O
NpeanpusaATu, IOJOXKCHUEC O CTPYKTYPHOM NTOAPA3ACICHUH, MHOJDKHOCTHAsA HWHCTPYKIUA,
periaMeHT, INTaTHOE paclucaHue | Jp.). PacmopsauTenbHble JOKYMEHTHI (IpUKas,
pacrnopspkeHue, YKa3aHue, pellleHue, YyKa3, IOCTaHOBJeHHe). Pa3zpaboTka U BHeIpeHHe
OpraHU3alMOHHBIX TOKYMEHTOB. [IpumMeHenne nH()OPMaIMOHHBIX TEXHOJIOTHI MpH pa3paboTke
H IPOCKTUPOBAHUHN OPraHU3aAlMOHHBIX U PACTIOPAAUTCIBHBIX JOKYMCHTOB.

MeTtoapl moHCKa, aHaIW3a U MCHOJIb30BAaHUS HOPMATUBHBIX M IPABOBBIX JIOKyMEHTOB B
cBoeil Mpo(heCCHOHAIBLHON NEeSTeNbHOCTH.  PeleHue cTaHIapTHBIX 3a7ad MpogecCHOHATbHON
NeSITeIbHOCTH Ha OCHOBE MH(OPMALIMOHHON 1 OMOIMorpaduueckoil KyabTypbl ¢ IPUMEHEHUEM
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX TpeOOBaHUI
uHPOPMaLMOHHOM Oe3omacHocTU. BeneHue enonpous3BoACTBO U JOKYMEHTOOOOPOT B OpraHax
ToCcyZlapcTBeHHOM BiacTh Poccuiickoit Deneparmy, opraHax TrocylIapCTBEHHOW BIIACTH CYyOBEKTOB
Poccuiickoit ®enepanyu, oOpraHax MECTHOIO CaMOYNPABIEHUS, TOCYJapCTBEHHBIX U
MYHUIIMTIAJIBHBIX MPEANPUATHAX U YUPEKICHHUIX, HAYYHbIX 1 00pa30BaTeNIbHbIX OpPraHu3allusiX,
HNOJUTUYECKUX TMAapTHUAX, OOIIECTBEHHO-TIOIUTHYECKHX, KOMMEpPUECKHX M  HEKOMMEPYECKHX
OpraHH3alHsX
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Tema 1.6. CnpaBouHo-uH(poOpMaLHOHHASA JOKYMeHTanusl. /lejjoBoe mucbmo.
JIOKyMEHTHpPOBaHHUE AeATEIbHOCTH KOJIETHAJbHBIX OPIaHOB

HenoBoe mnuceMo. PexBusuthbl genoBoro nucbMa. Kiaccudukanus AenoBBIX IHCEM:
npocs0a, TapaHTUIHOE, CONMPOBOIUTENbHOE, MHPOPMALMOHHOE, LUPKYISPHOE, HAIIOMUHAHHE,
NOATBEpPXKJIEHUE, IpUIJalleHue, 3anpoc U oTBeT. Kiaccupukanuss KOMMEpPUECKHX IHCEM:
3arpoc M OTBET, oepra W OTBET, pekynamanus (mpereHsus) u otBeT. [IpaBuna odopmieHus
nenoBoro nucema. CTpykTypa, CTaHAapTHble (pa3bl M BblpakeHus. Kiumie B 1enoBoi
nepenucke. TpeGoBaHus K S3bIKY M CTWIIO U3JIO0XKEHHS. BeneHHe Mepenucku BHYTPU
OpraHM3alUM: CIpPABKH, JOKIAJHble M OOBSICHUTEIbHBIC 3AIIMCKU, AKTHI, IPOTOKOJIbBL. ITHUKET
JIe7I0BOro nucbMa. Mcromnb3oBanne HHOOPMAIIMOHHBIX TEXHOJIOTHHA MIPU COCTaBICHUH, PErUCTPALIUH
U OTIpaBKe JenoBbIX muceM. IloaroroButenbHas paboTa K NMPOBENEHUIO COOpaHU M ApPYrux
NPOTOKOJIBHBIX MEPOIPUATUH B OpPraHM3allMU: COCTABJICHHME SBOYHOI'O JIMCTA, BBIPAOOTKA
IIOBECTKU JIHAA, COCTABJIEHHE [TPOrpaMMBbl IPeObIBaHUs AeJIeraluii, INIaHUPOBaHUE U KYJIbTYPHBIX
MeponpusaTHid, nomapku. OcoOeHHOCTH BeneHHs W O(GOpPMIICEHHS NPOTOKOJa. Beimucka u3
POTOKOJIA. [Ipumenenue UH(POPMALIMOHHBIX TEXHOJIOTUH. JIOKyMeHTaIMOHHO-
MH(pOpMalLlMOHHAsI OpraHU3alUs U COIIPOBOXKIECHNUE COBELLIAHUH.

Metoapl NOMCKa, aHAIW3a W HCIOJIb30BAHUS HOPMATHUBHBIX M IPABOBBIX JIOKYMEHTOB B
CBOCH TPO(ECCHOHATBHON MEITENBHOCTH.  PemeHne cTaHmapTHBIX 3aqad MpodecCHOHATBLHOU
NeSITeIbHOCTH Ha OCHOBE MH(POPMALMOHHON M OuOarorpaduueckoil KyJabTypbl ¢ IPUMEHEHUEM
MH(OPMALlMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C YYETOM OCHOBHBIX TpeOOBaHUIl
UHpOPMaLMOHHOM Oe3onacHocTU. BeneHue 1enonpous3BoJICTBO U TOKYMEHTOOOOPOT B OpraHax
rocyzapcTBeHHoM Bracti Poccuiickoit Denepaimy, opraHax rocylIapCTBEHHOM BIIACTH CYyOBEKTOB
Poccuiickoit ®epepauuu, opraHax MECTHOIO CaMOYINpaBJIEHUS, TOCYAApCTBEHHBIX U
MYHULIMNIAJIBHBIX MPEANPUATHAX U YUPEKICHUIX, HAYYHbIX U 00pa30BaTeNIbHbIX OpPraHu3alusiX,
HOJUTUYECKUX MapTHUAX, OOIIECTBEHHO-TIOIUTHYECKHX, KOMMEPUECKUX M  HEKOMMEPYECKHX
OpraHM3alHsX

Pa3nes 3. Opranu3anus 1eJ10NpoOU3BOACTBA HA NPeANPUATHH. APXMBHOE XpaHeHHe
JNOKYMEHTOB

Tema 1.7. Opranuszanms 1e/10MPOU3BOACTBA HA NPeNPUATHH

[Tonatue nokymeHT00060pOoTa. OCHOBHBIE ATaIlBl TOKyMEHTOOOOpoTa. Cxema JBUKEHUS
JOKYMEHTOB Ha mnpeanpustuu. [Ipmem u nepBuuHas oOpaboTKa BXOISIIMX JOKYMEHTOB.
Perucrpamuss nokymeHtoB. Perucrpanuonnele ¢opMmbl U ux 3anmoigHeHue. OOpaboTka
UCXOJSAIINX TOKYyMEHTOB. CpoKH MCHOMHEHUS TOKyMeHTOB. KynbTypa paboThl ¢ JOKyMEHTaMu
Ha pabounx mectax. HopMmaTuBHO-MeTOAMYECKasl TOKYMEHTAllUs MO apXUBHOMY Jely. 3aKoH
«O06 apxuBHoM nene B Poccuiickoit ®Denepamumy. DopmupoBaHue ael. XpaHEHHE eIl
Opranuzanus apxuBa Ha Tpeanpustuu. VCrmoib30BaHHE apXUBHOTO 3aKOHOJATENbCTBA MPHU
paboTe Tocy1apCTBEHHbBIX, MYHUIIUIAIBHBIX apXUBOB C MPEANPUATUIMU U OpraHU3alUsIMU BCEX
¢dopm cobctBeHHOCTH. OCHOBHBIE TpeOOBaHMS K CpEACTBAM M CHCTEMaM BJIEKTPOHHOTO
JOKYMEHTOO0OpoTa.  3aKOHOJATeNbHOE M  HOPMATUBHO-METOJUYECKOE  PEryJupOBaHUE
UCTIOJIb30BAaHUS AJIEKTPOHHBIX JOKYMEHTOB M 3JEKTPOHHO-IM(poBOil nmoanucu. OcobeHHOCTH
COCTaBJICHUS AJIEKTPOHHBIX JOKYMEHTOB. ABTOMAaTH3alUsi KOHTPOJSI HaJ XOJOM HCIIOJIHEHUS
JOKyMeHTOB. Mcrnonb3oBanue n npumeHeHue HHtepHeT-pecypcoB. COBpEMEHHBIE CHUCTEMBI
aBTOMAaTH3aIlMU  JEJONPON3BOJACTBA H  JokyMeHTooOopota: EB®PAT-J/lokyMeHTOOO0POT.
NudopmannonHo-cripaBounbie  cuctembl:  Koncynerant, [I'apant. Kpurepun BbiOopa
ABTOMATHU3UPOBAHHBIX CHCTEM.

MeToapl TIOMCKa, aHANU3a W HMCIOJIH30BAHUS HOPMATUBHBIX M TPABOBBIX JOKYMEHTOB B
CBoel TPOo(eCCHOHATIBHOM JeATeNbHOCTH.  PelieHne CcTaHmapTHBIX 3amad mpodeccHoHaTbHON
NeSITeIbHOCTH Ha OCHOBE MH(OPMALIMOHHON 1 OMOIHorpaduueckoil KyabTypsl ¢ IPUMEHEHUEM
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UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMM M C YYETOM OCHOBHBIX TpeOOBaHUI
nH(popManmoHHOM 6e3onmacHOCTH. BeneHue nenonpon3BoCTBO U JOKYMEHTOOOOPOT B OpraHax
rocyfaapcTBeHHoi Bnacti Poccuiickoit Deneparmy, opraHax TroCyIapCTBEHHOM BIIACTH CYOBEKTOB
Poccuiickoit ®enepanuu, oOpraHax MECTHOIO CaMOYINpPAaBICHHs, TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX TPEANPHUATHAX U YUPEKACHUSIX, HAYUYHBIX U 00pa30BaTEIbHBIX OPraHU3alUsX,
MOJIMTUYECKUX MapTUAX, OOIIECTBEHHO-TIOIUTHYECKUX, KOMMEPYECKMX U  HEKOMMEpPUECKHX
OpraHu3aLMsX

Tema 1.8. Cay:x0a 1OKyMEHTAIIMOHHOTO 00ecneuyeHusl YIPaBJIeHHsl B CHCTeMe
ylpaBJjieHUs NpeanpusaTHeM

Pomb m mecto ciayxObl JOKYMEHTAIMOHHOTO OOECHEUEHHs] YIpPABICHHUS B CHUCTEME
ylpaBJIeHUsl opraHuzanuei. BzaumopneiicTBue cCiykObl J€IONPOM3BOJICTBA C JPYTUMHU
CTPYKTYPHBIMH TIO/Ipa3AeieHus OpraHu3anud. J0mmKHOCTHOW cTaTyCc M (DYHKIMH CIICIUAITUCTA
CIIY’)KOBl JJOKYMEHTALIMOHHOTO O0€CIeUYeHUsI YNpaBICHYECKOH MAEATENbHOCTH B CTPYKType
opranmzamuu. MMuIK crenuanucTa Ciy>KObl JOKyMeHTHpoBaHUs. Opranm3zanus padodero
MecTa.

Metoapl TOWCKa, aHATW3a W WCIOJIH30BAHWS HOPMATHBHBIX M TPABOBBIX JIOKYMEHTOB B
cBOeH Mpo(ecCHOHATBHON AeITEeNbHOCTH.  PeleHue cTaHIapTHBIX 3a1ad MpodecCHOHaIbHON
JeSITEIbHOCTH Ha OCHOBE MH(POPMAIIMOHHON M OMOIHOrpaduuecKoil KyJbTypsl ¢ IPUMEHEHUEM
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH M C YY4eTOM OCHOBHBIX TpeOoBaHUI
nH(opManmoHHOM 6e3onmacHOCTH. Benenue nenonpon3BoACTBO U TOKYMEHTOOOOPOT B Opranax
rocyzapcTBeHHol Bnacti Poccuiickoit ®denepaiyy, opraHax rocylIapCTBEHHOM BIIAaCTH CYOBEKTOB
Poccniickoit  denepanuu, OpraHax MECTHOIO CaMOYIPABJICHMUS, TIOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX MPEANPHUATUAX U YUPEKACHUAX, HAYUYHBIX U 00pa30BaTENIbHBIX OpraHU3aLUsX,
NOJUTUYECKUX TAPTHUAX, OOIIECTBEHHO-TIOMTHYECKIX, KOMMEPUECKUX ¥  HEKOMMEPYECKHX
OpraHu3alsX.

5. O0pa3oBare/ibHbIE TEXHOJIOTHHU

[Tpy u3y4eHnn TUCIMIUIMHBI (MOIYIISI) UCIOTB3YETCsl HHHOBAIIMOHHAsI 00pa3oBaTebHas
TEXHOJIOTUSI HA OCHOBE MHTETPAlK KOMIIETEHTHOCTHOTO Y JITYHOCTHO-OPUEHTUPOBAHHOTO MO/TXOIOB €
SJIEMEHTaMHU TPAIUIMOHHOTO JIEKITMOHHO-CEMHHAPCKOTO U KBAa3HMPO(EeCCHOHATEHOTO 00ydeHUs
C UCMOJb30BAHUEM HMHTEPAKTUBHBIX (OpPM TMpPOBEACHUS 3aHATUH, HCCIeI0BATENbCKON
POEKTHOH JIEATETLHOCTH U MYJTBTUMEIMUHBIX YIeOHBIX MAaTEPHAJIOB.

Buj yueOHbIX 3aHATHI dopMa IpoBeICHUS

MHTEpaKTUBHAsA (hopMa — MIPE3EHTALIUY C
WCTIOJIH30BAHNEM MYJIbTUMEINHHBIX CPEIICTB C
MOCTIeIYIOIUM 00CYKICHHEM MaTepHajoB
(JIlekuMsI-BU3yaan3anus)

Jlexnun

WHTEpaKTHBHAs GopMma — perieHue
KOHKPETHBIX 337]a4-CUTYallu (pemeHne
KEICOB) MO yCIOBHBIM U (PaKTUIECKUM
JAHHBIM, HMUTHPYIOIINX TPO(ECCHOHATBHYIO
[IpakTuueckue 3aHATUS NeSTeNIbHOCTh M HAMIPAaBJICHHBIX Ha BRIPAOOTKY,
OIICHKY ¥ BBIOOD TPYIIIONA 00yJaronuxcst
QITOPUTMOB T10 TIPOOJIEMHBIM CUTYaIIUSIM
XO03UCTBYIONINX CyOBEKTOB HA MUKPO-, ME30-
1 MaKpOypOBHE

coueTaHue TpaauLuOHHON (opMbI (paboTa ¢
y4eOHOI 1 CIpaBOYHOM JINTEPaTypoOil,
N3y4eHNE MaTePHaIOB HHTEPHET-PECYPCOB,
MOJITOTOBKA K MPAKTUYECKUM 3aHSATHIM U

CamocrosiTenbHas padoTa 00yJaromuxcs
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TECTUPOBAHUIO) U HHTEPAKTUBHON (HOPMBI
(BI:IHOJIHCHI/IG UHAWBUAYAJIBHBIX U T'PYIIIOBBIX
MCCIICIOBATEIIHCKUX MTPOCKTOB)

KOJUIOKBHYMax — pedeparsl

6. OueHo4HbIe cpeACTBA JUCHUIIMHBI (MOXYJINA)

OCHOBHBIMU BHJIaMU JIUCLUIUIMHAPHBIX OLIEHOYHBIX CPEACTB IpU (YHKLHOHUPOBAHUU
MOJyJIbHO-PEHTHHIOBOI CHCTEMBI OOYYEHHUsl SBISIOTCS: HA CTaauU PYyOEXKHOrO perTHHTa,
dopmupyeMoro mo pes3yibTaTaM MOJIYJIbHOIO KOMIIBIOTEPHOI'O TECTHPOBAHUS — TECTOBBIE
3aJjaHMs; Ha CTaJUH TOOLIPUTEIBHOTO PeHTHHTa, (POPMHUPYEMOTO 10 pe3yabTaTaM HAIHCAHUS U
3alMThl pedepaToB MO aKTyalbHOW NpoOIEeMaTHKE M OLEHKHM OTBETOB OOydarolierocs Ha

U KOJUIOKBUYM;

Ha CTaJUH TPOMEKYTOYHOIO PEUTHHIA,

OmpeaAciIsIEMOro 1o pe3yjibTaTaM CAauu 3K3aMCHA — BOIIPOCHI IJI 5K3aMCHaA.

6.1. IlacopT oHAa OLIEHOYHBIX CPECTB MO AUCHUIIHHE «OCHOBBI

ACJTOIPONU3BOIACTBA)
No KoHTtponupyembie TeMbl Kon . OuenouHoe cpesicTBo
n/n JTUCIUTUTAHBI KOHTPOJHMPYEMOH HanmenoBanue Kon-Bo
KOMITETEHIINH
CylIHOCTh M1 OCHOBHBIE TectoBbie 3aaHUS 10
MOHSITHSI COBPEMEHHOTO Temsl pedepaToB 5
JIeJIONIPOU3BO/ICTBA.
1 YHuduimpoBanHas cuctema VK-4, OIIK-5
OpraHu3aIOHHO- Bonpocs s 3auera 3
pacropsauTeabHON
JTOKYMEHTAIIUU
TecToBbIE 3a1aHU 10
2 DyHKIIH 1 KNaCCHPUKAIHS YK-4, OIIK-5 Temsbl pedepaToB 2
JIOKYMEHTOB
Bomnpock! yis 3ayera 3
OcHoBHbIE TpeOOBaHMUS, TecToBble 3agaHus 25
NpeIbIBISIEMBIE K Temst pedeparon 8
oopmIIeHHIO
YIIPABJIEHYECKOU
3 nokyMeHTauu. OcoO0eHHOCTH VK-4. OIIK-5
BEJICHUS JICTIONPON3BOJICTBA B
opraHax rocyIapCcTBEHHON Bompocs! 115t 3a4era 3
BIIaCTH, CyOBekTax PD,
OpraHax MECTHOTO
caMOyHpaBJIEHUS
TecToBble 3agaHus 10
4 KanpoBoe nenonponsBoactso YK-4, OIIK-5 Tewmbl pedeparon -
Bomnpocs! 11s 3auera 3
OpranuzanuoHHas u TecroBble 3a1aHUS 10
5 pacnopsIuTeIbHas YK-4, OIIK-5 Tewmbl pedeparon 4
JIOKyMEHTaIUs Bonpocsr s 3auera 3
CnpaBouHo-HGPOPMAITHOHHAS TectoBbie 3aaHNs 15
nokymeHTanus. [lenoBoe Tewmbl pedeparon 7
6 nucbMo. JIokyMeHTUpOBaHuE VYK-4, OIIK-5
JESTEIIBHOCTH KOJUIETHAIBHBIX Bomnpocsr s 3auera 3
OpraHoB
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Opraauzanus TecToBble 3agaHus 10
7 JIeJI0NIPOU3BO/ICTBA HA YK-4, OIIK-5 Temsbl pedepaToB 7
PEIPUATHH. Bonpocs 11 3auera 3
TecroBrle 3agaHus 10
Crnyx6a TOKyMEHTallHOHHOTO T D 2
eMbl pedepaToB
obecrieueHus yrnpaBieHus: B
8 yip VK-4, OIIK-5
CUCTEME YIpaBJICHUS B 3
HpepHATHEM OTIPOCHI JJIs 3a4eTa

6.2. [lepeyeHb BONPOCOB /15 3a4eTa

1. Hcropus pazButus aenonpousBojactsa B Poccun. (YK-4, OIIK-5)

2. Ponb nokymeHTa B pa3ianuHbIX 00JacTsIX ASITENbHOCTH 00IecTBa (IPUBECTH
npumepsl). (YK-4, OIIK-5)

3.  CymHocTts yHH(DHKAIMK U cTaHgapTH3anuu 1okymenToB. (YK-4, OIIK-5);

4. Oyukuuu gokymentos. (YK-4, OITK-5)

5. 3nauenue knaccubukanuu yrnpasieHueckoit nokymentanuu. (YK-4, OIIK-5)

6. TpeboBanus, npeabsBiasieMbic K popmaram jucta u pazmepam mosei. (YK-4, OITK-
5)

7. HopmaTtuBHO-TIpaBOBBIE JIOKYMEHTHI, PETJIAMEHTHPYIOLIUE JEJIOMPOU3BOJICTBO B
opranax mMectHoro camoymnpasinenus (YK-4, OITK-5)

8. TpeboBanus k Omankam ¢ m3zoOpakeHuem ['ocynapctBennoro repba P®. (YK-4,
OIIK-5)

9. Cucrema J0KyMEHTOB 110 JuuHOMY cocTaBy. (YK-4, OITK-5)

10. Xapakrepuctuka u  aBToOuorpadusi. CocTaB  PEKBU3UTOB, OCOOCHHOCTH
cocrapiienus. (YK-4, OIIK-5)

11. dyHKIWYU U BHIBI OPraHU3aIMOHHbBIX T0KyMeHTOB. (YK-4, OITK-5)

12. ®yHkuuu U BUIBI paciopsanTenbHoi nokymenTanuu. (YK-4, OITK-5)

13. Vcras, Ilonoxenue o6 opranuzanuu, [lonoxkeHne o CTpyKTypHOM MOJpPa3/IEIeHUN.
(YK-4, OIIK-5)

14. Bumpl cripaBouHO-uH(pOpMarmonHo# qokymenTanuu. (YK-4, OIIK-5)

15. Joxnanusie (ciyxeOHbIe) 3anucku. CocTaB peKBU3UTOB, 0COOEHHOCTH COCTaBIIECHUS.
(VK-4, OIIK-5)

16. Mepomnpuarusi 1Mo TMOATOTOBKE K COOpaHMIO, COBEIIaHWE WM JOKYMEHTHPOBaHHE
JIeITEIbHOCTH KOJUTernanbHbix opranos. (YK-4, OITK-5)

17. ®ynkiuu apxuBHOTrO XpaHeHus gokymentoB. (YK-4, OIIK-5)

18. T'opuzoHTanbHas U BepTHUKaIbHAs OPraHU3AIMsl AEJIOMPOU3BOICTBA HA MPEANIPUATHN
(YK-4, OIIK-5)

19. 3amaun ¥ QyHKOEH CIYX)OBI JOKYMEHTAI[HOHHOTO OOCCIICUCHHUS B OpraHU3aIlvy.
(YK-4, OIIK-5)

20. Opranmzanus pabouero mecta cexkperaps (YK-4, OTIK-5)

21. JloxymeHnTo000poT. DddexTuBHbIin qoKkymMmeHTo000poT. (YK-4, OIIK-5)

22. MeTtoapl TIOUCKa, aHAJIN3a U MCIIOJIb30BAaHHUS HOPMATHBHBIX U IMPABOBBIX JOKYMEHTOB
B cBOeH npodeccuonanbroit nestenbHocTh. (YK-4, OITK-5)

23. Pemienne craHmapTHBIX 3a7ad  MPO(ECCHOHAIBLHOW NIESTENTPHOCTH Ha OCHOBE
UHPOPMALIMOHHOM © OuOnIMorpaguueckoil KyJlbTypsl C TNpPUMEHEHHEM HH(POPMAlMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH W C YYE€TOM OCHOBHBIX TpeOOBaHWI HH(OPMAIMOHHOMN
6e3onacuoctu. (YK-4, OIIK-5)

24. Benenne IenmonpoW3BOACTBO M JIOKYMEHTOOOOPOT B OpraHax TOCYAapCTBEHHOM
Biactu Poccuiickoii @enepanuy, opraHax TroCyZapCTBEHHOW BiIacTH cyOBekToB Poccuiickoit
Qenepaniy, opraHax MECTHOTO CaMOYIPABJICHUS, TOCYIApPCTBEHHBIX W MYHMIIMIIAJIbHBIX
OPEINPUATHIX U YUPESKICHHUSIX, HAYUYHBIX M 00pa30BaTEIbHBIX OPTaHU3ALUIX, TOTUTHUECKUX
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napTHsX, 00IIECTBEHHO-TIOIMTHYECKUX, KOMMEPYECKUX U HeKoMMepueckux opranu3ammsix (YK-

4, OTIK-5)

6.3. llIkasna oleHOYHBIX CPEACTB

[Tpu pyHKIHMOHUPOBAHUN MOJYIBHO-PEHTHHIOBOM CHCTEMBI OOyUeHHs 3HAHHS, YMEHUS
U HaBbIKU, MpuolOpeTaeMble OO0y4YaAIOUMMUCS B MPOLECCe H3YyYeHUs AUCHUILTUHBI (MOJIYIs),
OLICHUBAIOTCSI B PEUTHHIOBBIX Oayuiax. YueOHas NUCIMILIMHA UMEET MTOroBbIH pertunr -100
0aJTOB, KOTOPBIN CKIaAbIBacTCs U3 pyoexHoro (40 6amioB), mpoMexxyrouHoro — (50 6amioB) u
noomuputenbHoro peituara (10 Oamnos). MroroBass oneHka 3HAHUW 1O JIUCUUILIMHE
OTpefieNiIeTCsl Ha OCHOBAHHUH MEPEBOJia UTOTOBOIO PEUTHHIA B 5-TH OAJTBHYIO HIKAITY C YYETOM
COOTBETCTBYIOILIUX KPUTEPUEB OLIEHUBAHUSI.

YpoBHU OCBOEHUS OrneHOYHBIE CpeICTBA
. Kputepuu onenuBanus
KOMITCTCHITHH (kK011-BO OAIIITIOR)
— I0JIHOE 3HaHUE y4eOHOro MaTepuana us3
Pa3HbIX Pa3AesIOB JUCLHUILIUHBI C
PACKpBITHEM CYIIHOCTH U 00JIACTH
MIPUMEHEHHUSI TOCYJaPCTBEHHOIO
TECTOBBIC 3aJJaHUS
CTaHJapTa 1Mo 0POPMIICHUIO (30-40 Gan1oB):
[TpoaBuHyTHIit OpPraHu3alMOHHO-PACIIOPSAIUTEIBHBIX e(hepar ’
(75-100 6ammoB) JIOKYMEHTOB; I()7 1 Op Gamos):
«3aYTEHO» — YMEHHE SICHO, JIOTUYHO U TPAMOTHO ’
BOIIPOCHI K 3a4ETY
COCTaBJIATh YNPABICHYECKUE JOKYMEHTBHI, (38-50 Gasos)
pa3pabaThIBaTh MPOEKTHI
YHU(DUIUPOBAHHBIX (HOPM TOKYMEHTOB;
— BJIaJICHUE TEPMUHOJIOTUEN U3 PA3TUYHBIX
pa3ienoB AUCIUIUIMHBI
— 3HaHUe Y4eOHOTO MaTepuania U3 pa3HbIX
pa3AenoB JUCUUILIAHBI C PACKPBITHEM
CYITHOCTH U 00JIaCTH IPUMEHEHUS
roCyJapCTBEHHOTO CTaHAApTa 10
0o OpMIIEHHIO OpTraHU3aAIMOHHO- TECTOBHIE 3aIAHNA
pacmopsAIUTENbHBIX IOKYMEHTOB, HO HE (20-29 Gamios);
bazoBwrit BCEr/Ia JAeJIacT OTO CAMOCTOSTENILHO 0€3 ’
(50-74 Garma) — : pegepar
ITOMOIIIM YK3aMEHATOPa; (5-6 GaIoB);
«3a9TCHO» — YMEHHE SICHO, JIOTUYHO U TPAMOTHO BOTIPOCHI K 3a4eTy
COCTaBJIATh YNPABIECHYECKUE JOKYMEHTBHI, (25-37 Gamios)
MIPUBOJISI IPUMEPHI Yallle BCETO U3
PAacCMOTPEHHBIX Ha YUCOHBIX 3aHSITHSIX;
— BJIAJICHUC TepMI/IHOJ'IOFI/Ieﬁ, JA€JacT OH_II/I6KI/I,
[IPH HEBEPHOM YITOTPEOJIEHUH CaM MOXKET
HCIIPABUTD,
— ITOBEPXHOCTHOE 3HAaHUE OCHOBHBIX
TEOPETUYECKHUX BOIPOCOB B 00JIACTH
TECTOBBIE 3aJTaHUS
MIPUMEHEHUSI TOCYAAPCTBEHHOTO (14-19 Ganos):
IMoporosbrii CTaHJapTa 1Mo 0POPMIICHUIO pedepar ’
(35-49 6amnos) — OpraHu3alMOHHO-PACTIOPAAUTEIBHBIX (3-4 Gana);
«3a4TCHO» JIOKYMEHTOB, OTBE€YAET TOJIBKO HA ’
o BOITPOCHI K 3a4€Ty
KOHKPETHBIN BONPOC, COEAUHSET 3HAHUS (18-24 Garos)
W3 Pa3JInYHbIX Pa3/eiI0B IUCIUILIAHBI
TOJIBKO IPU HABOJSIIUX BOIIPOCOB
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3K3aMEHaTOPa;

— C TPYZIOM MOXET COOTHECTH TEOPETHYECKHE
BOIMPOCHI U MPAKTHYECKHUE TIPUMEPHI, TPUMEPHI
HE BCer/ia MPaBIILHEIC,

— PEAKO UCIOJIB3YET IPU OTBETE TEPMHUHBI,
TOJIMEHSIET OJTHU MOHATHUS IPYTUMHU, HE
BCET/1a IOHUMAasl Pa3HULIBL;

— HE3HAHUE 3HAYUTEIHHON YacTh
MIPOrPaMMHOTO MaTepuaa,
MPUOIM3UTENBHOE, OTPHIBOYHOE, O€3

. . JIOTMYECKON TIOCIEI0BATEIbHOCTH TECTOBBIC 3aaHHS
Husgrii (Aomoporoesi) M3JI0KEHUE HH(OPMAIUH, KOCBEHHBIM (0-13 6ammoB);
(KoMITeTeHIIUS HEe N

00pa3oM 3aTparuBaroleil HEKOTOPbIE pedepat
cthopmupoBana)

ACIEeKTHl TPOrPAMMHOTO MaTepHaa; (0-2 6amna);
(Menee 35 GaimoB) —
HE 3aYTCHOY — HCYMCHHE COCTABJIATS OCHOBHBIC BH/IBI BOIIPOCHI K 3a4eTy

yIpaBIeHUYECKON JOKYMEHTAIUH, (0-17 6ammoB)

JOTTYCKAET CYIIECTBEHHbBIE OIUOKH;
— He BIIaJICHHE TEPMHUHOJIOTHEH
JUCIUTUTUHBI

Bce KOMIUIEKTBI OLIEHOYHBIX CPENCTB (KOHTPOJBHO-U3MEPHUTENBHBIX MAaTepHajoB),
HEOOXOIMMBIX JJISi OLEHKM 3HAHWH, yMEHHMH, HABBIKOB W (WJIM) ONbITa MAEATEIBHOCTH,
XapaKTepU3YIOIUe ATanbl (OPMHUPOBAHUS KOMIETCHIMH B IMPOIECCE OCBOCHUS IMCUIUIUINHBI
(Momynst) MOIPOOHO TPENCTaBICHBI B JOKyMeHTe «QDOHJI OIEHOYHBIX CPEICTB JAWCIHMILTHHBI
(Momyst)».

7. Y4eOHo-MeTOAUYeCcKOe U HH(OpPMAIIMOHHOE 0O0ecnieuyeHue
AUCHMIUTAHBI (MOTYJIsT)

7.1. YyeOHas auTepaTypa

1. Eroposa, JI.b. JlokymeHnTannonHoe obecniedeHue yrpasieHus (JlokyMeHToBeneHu e,
OCHOBBI JICJIONIPOM3BOJICTBA): DJIEKTPOHHOE ydeOHOe mocobue : ydeOHoe mocoome / JI.b.
Eroposa. — Cankr-IlerepOypr : UD0 CII6YTYuD, 2020. — 410 c. — ISBN 978-5-94047-580-
4, — TekcT : PIEKTPOHHBIN // DIeKTpoHHO-OubOMoTeuHas cucrteMa «Jlanpy : [caiir]. — URL:
https://e.lanbook.com/book/63757 — Pexwm gocTyma: 1jist aBTOPHU3. TTOJIb30BaTEIIECH.

2. T'pozoBa, O. C.lenompou3BoAcTBO : ydeOHOE mocoOue sl aKaJIeMHUYecKOro
OakamaBpuata / O. C. I'po3oBa. [DnekTpoHHBIH pecypc] — DnekTpoH. maaH — M.
WznatensctBo FOpaiit, 2020. — 124 c. — (YauBepcuretsl Poccun). — ISBN 978-5-534- 04205-
4.https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3arn. ¢
IKpaHa

3. Joponuna, JI. A. Opranuzaiius U TEXHOJOTHS JTOKYMEHTAllMOHHOTO OOECIeueHUs
yIpaBieHHs : y4eOHUMK U MPAKTUKYM JUIs akajeMuyeckoro Oakanaspuata / JI. A. Jloponuna, B.
C. UputukoBa. [ DIeKTpOHHBIN pecypc| — DaekTpoH. gaH — M. : U3parensctBo IOpaiit, 2021.
— 233 ¢. — (Cepus : bakamaBp. Akagemudeckuii kypc). — ISBN 978-5-534-04568-0.Pexum
JOCTYyTa: https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-
C955EFACOC1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-
3ari. ¢ 3KpaHa

4. lysamosa, H. H. Opranuzauust ¥ TeXHOJOTUS AOKYMEHTAIIMOHHOTO OOECIeUeHHUs
yIpaBieHUs : Y4eOHUK U MPAKTUKyM JUIs akajgemuyeckoro Oakamaspuara / H. H. Ilysamnosa.
[OnexTpoHHbIN pecypc] — DnekTpoH. naH — M. : U3narensctBo HOpaiit, 2021. — 221 ¢. —
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https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����

(Cepust : bakamaBp. Axkamemudeckuii kypc). — ISBN 978-5-9916-5843-0.Pexxum nmoctyma:
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpana

I'OCTbI

1. TOCT P 7.0.97-2016 «Cucrema ctanaapToB 1o uH(poOpManuu, OUOIHMOTEYHOMY H
u3garenabckoMy Jneny. OpraHu3allMOHHO-pAcHOpsIuTeNbHas JoKyMeHTauus. TpeOoBaHus K
0(OPMIICHHIO TOKYMEHTOB)

2. TOCT P 7.0.8-2013. Cucrema crangaptoB no uHpopmamnwu, OUOIMOTEYHOMY U
U3JaTeIbCKOMY JelTy. Jleonpon3BoICTBO U apXUBHOE JeNI0. TepMUHBI M OTpEICICHUS

3. TOCT P 50922-2006. 3auura uapopmannu. OCHOBHbIE TEPMUHBI U ONIPEICTICHHS

4, TOCT 6.10.4-84. VHubuuupoBaHHbIE CHUCTEMbl JOKyMeHTanuu. Ilpumganue
IOPUINYECKON CHJIBI JOKYMEHTAaM Ha MAalIMHHOM HOCHTEJIE W MAIIMHOTPAMME, CO3aBacMbIM
CpeACTBaMU BBIYHCIUTEIBHON TeXHUKH. OCHOBHBIE TTOJIOKEHUS

5. T'OCT 6.10.5-87. YHupuuupoBaHHble CHUCTEMBI JOKyMEHTauUMu. TpedoBaHus K
noctpoeHuto Gopmysipa-odpasia

6. T'OCT 17914-72. O0G’0XKHU €N JUIUTENBHBIX CPOKOB XpaHEHHs. THUIBI, pa3Mephl U
TEXHUYECKHUE TPEOOBAHHUS

7. TOCT P 34.10-2001. NudopmanmonHas TexHnosorus. Kpunrorpaduueckas 3amura
uHpopmanuu. [Iporeccsl (OpMHUPOBaHHMS W TPOBEPKU AIICKTPOHHOM IM(PPOBON MOANMHUCH
(mpumenenue npekpamieHo ¢ 01 susapst 2013 r., B3amen BeeneH [OCT P 34.10-2012)

7.2. Pecypcbl HH(OPMAIIHOHHO-TEJIEKOMMYHUKAUMOHHOI ceTH « AHTepHeT»

Pexxum noctyma: http://economics.hse.ru/statistics/ u ap.

Pexxum noctyma: http://www.cfin.ru/management/strategy.

Pexwum nocryna: http:// www www.gaap.ru.

Pexxum noctyna: http://www www.management.edu.ru.

Pexxum pgoctyna: http:/www  www.mgmt.ru (caliT kypHama MapKeTHHT-
MEHE[KMEHT).

Pexxum noctyma: http:/www www.pro-invest.com.

Pexxum noctyma: http://www www.strategia.ru.

www.vestnikmckisey.ru.

Pexxum noctyna: http://www Xypran «Puck-meHepKMeHT - WWW.riskm.ru.

orwdPE

© N

7.3. MeTonnyeckue yKa3aHusi 0 OCBOCHHIO TUCHHUILIHHBI

1. ba6kuna E.C. Metonuueckne peKOMEHIAIIMU IO BBIMOJHEHUIO CaMOCTOSTEIbHON
paboThl MpU M3YYCHHH AUCHUILTUHBI «OCHOBBI JIEIOMPOU3BOJCTBA» I OOYYAIOMIMXCS TI0
HanpaBieHUO <« oCyaapCTBEHHOE W MYyHULHMNAIbHOE ymopaBieHue» MwuuypuHck: W3n-Bo
®I'bOY BO Muuypunckuii 'AY, 2023.

7.4 Uudopmanuonubie M iMppoBbIe TEXHOJOTMH (IPOrPaMMHOE
o0ecneyeHue, COBpeMeHHbIe NMPodeccnoHaIbLHbIE 0a3bI TaHHBIX U
UH(OPMALMOHHbIE CIIPABOYHbIE CUCTEMbI)

VYyeOHass aucnumivHa (MOIYNb) TpPEIyCMaTpPUBAeT OCBOCHHE HMH(DOPMAIMOHHBIX U
ndpoBbIX TexHONMOTHH. Peanu3anus 1mudpoBbIX TEXHOJIOTHI B 00pa30BaTEILHOM IIPOCTPAHCTBE
SBIISIETCS. OJHOM W3 BAKHEWINUX IeJiell 0o0pa3oBaHUs, AAlOIIed BO3MOXXHOCTh pPa3BUBATH
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https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=27653
http://www.edou.ru/enc/docs/detail.php?ID=27653
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499

KOHKYPEHTOCTIOCOOHBIE KauecTBa OOYYaIOUIMXCS KaK OyIyIIMX BBICOKOKBATH(UIIMPOBAHHBIX
CHELUATHNCTOB.

[{udpoBbie TEXHOJIOTUU MPEAYCMATPUBAIOT PA3BUTHE HABBHIKOB 3()()EKTUBHOTO peuIeHHUs
3ajjad  MPO(ECcCHOHANIBHOIO0, COLMAIBHOIO, JMYHOCTHOIO XapakTepa C HCIOJIb30BAHUEM
Pa3IMYHBIX BHUJOB KOMMYHHUKAIIMOHHBIX TEXHOJNOTUH. OcBoeHHE LU(PPOBBIX TEXHOJOTHH B
paMKax JaHHOM JUCUMIUIMHBI (MOAYJS) OPHUEHTHUPOBAaHO HA CIIOCOOHOCTh O€30macHO U
HaJIeKallUM  00pa3oM TMoJy4yaTb JOCTYH, YIPaBIATh, WHTETPUPOBATh, OOMEHUBATHCA,
OLIEHMBaTb U cO3JaBaTb HHGOPMALMIO C TMOMOUIbIO LHU(MPOBBIX YCTPOMCTB U CETEBBIX
texHojoruil. @opmupoBanre MUPPOBOM KOMIIETEHTHOCTH MpernoiaraeT paboTy ¢ JaHHBIMH,
BJIaJICHHE UHCTPYMEHTAMHU AJI1 KOMMYHUKALIUH.

7.4.1 DJ1eKTPOHHO-OMOJINOTEYHASI CUCTEMbI M 0a3bI JAHHBIX

1. OO0 «3BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha oka3zanue ycayr ot 10.03.2020
Ne OB CVY 437/20/25 (CeteBas anekTpoHHast OMOINOTEKA)

2. DnekTpoHHO-OMONMoOTeuHass cucteMa usnarenbcTBa «Jlamp» (https://e.lanbook.ru/)
(ToroBOp Ha OKa3zaHUE YCIYT IO MPEJIOCTABICHHIO JOCTYyMa K 3JCKTPOHHBIM u3aanusmM OO0
«M3natensctBO Jlanby ot 03.04.2023 No 1)

3. DraexkTpoHHO-OMOIKOTEUHass cucTtema wu3natenscTBa «Jlamby» (https://e.lanbook.ru/)
(TorOBOp Ha OKa3aHUE YCIYT IO MPEJIOCTABICHHUIO JTOCTYIA K 3JEKTPOHHBIM m3naHusm OO0
«M3natenscTBO Jlaub» ot 06.04.2023 Ne 2)

4. baza maHHBIX AMeKTpoHHBIX HH(popMannoHHbIX pecypcoB ®I'BHY ITHCXb (morosop
no o0ecreueHnio JIOCTymna K 3JEKTPOHHBIM HH(popManuoHHBIM pecypcam PI'BHY ITHCXb
yepes Tepmunan yaanennoro goctyna (TY ®I'BHY LHHHCXB) ot 07.04.2023 Ne 6/n)

5. DnekrtpoHHO-OMOnmoredHass cuctema  «AgriLib»  ®I'BOY BO  PIr'A3Y
(http://ebs.rgazu.ru/) (monoMHUTEIBHOE COTJIAIICHHE Ha MPEeIOCTaBaeHUE nocTymna oT 13.04.2023
Ne 6/n k JIuniensuonnomy gorosopy ot 04.07.2013 Ne 27)

6. DnexTpoHHas OubnmoreuHas cucreMa «HarmonansHbli 1M poBoit pecypc «PyKkoHT»:
Komnekmun «ba3ossiit MmaccuB» u «Konoc-c. Cenbekoe xo3siictoy (https://rucont.ru/) (morosop
Ha OKa3aHUE YCIYT Mo mpeaocraBieHuto goctymna ot 04.04.2023 Ne 2702/61122)

7. 000 «3nexrponHoe n3aarenbctBo FOPAUT (https://urait.ru/) (1oroBop Ha okazaHue
yCIyT TO TPEJOCTaBIEHUIO JIocTynma K obpazoBatenbHol mnaTdopme OOO «DneKTpoHHOE
n3matensctBo FOPAMTY ot 06.04.2023 Ne 6)

8. DnektpoHHO-OMOMMOTEeUHast cucteMa «Bepraackuit»  (https://vernadsky-lib.ru)
(moroBop Ha 6€3BO3ME3THOE UCTIOIB30BaHME Mpou3BeaeHH oT 26.03.2020 Ne 14/20/25)

9. baza manneix HOB «HarmonanbHas snektpoHHas Oubmmoreka» (https://rusneb.ru/)
(moroBop o noakimrodeHuu Kk HOb u npenocrasnenun nocrymna k oobexktam HOb ot 01.08.2018
Ne 101/HDb/4712)

10. CornamieHue o COTpYyIHHUYECTBE MO OKa3aHUIO OUOIMOTEUHO-MH(POPMAIIMOHHBIX U
COLIMOKYJIBTYPHBIX YCIYT TOJh30BATENIIM YHUBEPCUTETa W3 4YHCIAa HWHBAIUAOB IO 3PEHHUIO,
CITA0OBWISIINX, WHBAIHIOB JIPYTHX KATETOPHA C OTPaHHYEHHBIM JOCTYIIOM K WH(OpPMAIIHH,
JUI, UMEIOMINX TPYAHOCTH ¢ ureHueM IockomnedatHoro tekcra TOI'BYK «TambGoBckas
obnacTHas YHUBEpCaIbHas Hay4Hast onbmmoTeKa WM. A.C. [Tymkuna
(https://www.tambovlib.ru) (cornamenue o corpyanudectse ot 16.09.2021 Ne 6/1)

7.4.2. UudopmManmoHHbIE CIPABOYHbIE CUCTEMBI
1. CmopaBouynas mpaBoBas cucrema Koncynprantlliroc (oroBop moCTaBKH U
conpoBoxaeHUs 3k3eMIuIsipoB cucteM Koncynprantllimtoc ot 03.02.2023 Ne 11481 /13900/9C)
2. DnexTpoHHBIM mnepuoandeckuii cnpaBouHuk «Cucrema I'APAHT» (moroBop Ha
YCIIYTH TI0 COMPOBOXKACHUIO OT 22.12.2022 Ne 194-01/2023)
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https://e.lanbook.ru/
https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/

7.5.3. CoBpemenHbIe npodeccnoHAIbHbIE 0a3bI JaAHHBIX

1. ba3a paHHBIX HOPMATHBHO-IIPABOBBIX aKTOB HH(POPMAIMOHHO-00pa30BaTEIbHON
nporpammel «Pocmeron» (morosop ot 11.07.2022 Ne 530/2022)

2. basza pmannbix Hayunoit snmektponHo#t 6ubmmoreku eLIBRARY.RU — poccuiickuit
UH(POPMALIMOHHO-aHAIUTHYECKUH TOpTan B O00JacTH HAyKH, TEXHOJOTHH, MEAWLUHBI U
obpasoBanus - https://elibrary.ru/

3. Ioptain oTKpbIThIX AaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpeiTeie naHHble DenepanbHON CIIY)KOBl TOCYIapCTBEHHOW CTaTHUCTHKUA -
https://rosstat.gov.ru/opendata

7.5.4. JInueH3M0OHHOE M CBOOOIHO pacnpocTpaHsaeMoe NPOrpaMMHoOe
o0ecrnieyeHue, B TOM YHCJIe 0T€4eCTBEHHOI 0 MPOM3BOACTBA

HaumenoBanwne PazpaboTun JoctymHOC Ccpuka Ha PexBm3uTH
k I[1O Thb Enunslit peectp [IOATBEPKIAIOLLETO
(mpaBooOnamate | (IMIEH3MOHHOE, poccuiicKux IOKyMeHTa (TIpH
JIb) cBOOOJTHO nporpamm s OBM HaJIN4HN)
pactpoctpanseM | u B/l (mpu Hanuuum)
oe)
MicrosoftWindo MicrosoftC JInnensuon - JIunensus
WS, orporation HOE ot 04.06.2015 Ne
OfficeProfessiona 65291651 cpok
| JeUCTBUSL: OECCPOUHO
AHTHBUpYCHOE AO JIutieH3uoH https://reestr.digi CyOGIuIeH3nOHH
POrpaMMHOE «Jlaboparopust HOC tal.gov.ru/reestr/3665 | it orosop ¢ OO0
obecrieueHue Kacmepckoro» 74/?sphrase_id=4151 «CodTreke» ot
KasperskyEndpointSe (Poccus) 65 06.07.2022 Ne 6/H,
curity 1y 6u3Heca CPOK JEHCTBHSA: C
22.11.2022 no
22.11.2023
MoitOducCrana 000 JInuen3uon https://reestr.digi Konrpakr ¢
ApTHBIIA - «HoBsie HOE tal.gov.ru/reestr/3016 000 «Py6UKOH»
OducHbIN makeT o6auHbIe 31/?sphrase_id=2698 or 24.04.2019
JUIs paboTHI C TEXHOJIOTUU 444 Ne
JOKyMEHTaMH (Poccus) 03641000008190000
U TI0YTOH 12
(myoffice.ru) CpOK JIeiiCTBHS:
OGeccpodHo
[MporpammHuas AO JIuueH3noH https://reestr.digi JInnieH3MOHHBIH
chcTEMA JUIS «AHTHIIIATHAT HOE tal.gov.ru/reestr/3033 nmoroeop ¢ AO
0oOHapyXeHUs (Poccus) 50/?sphrase_id=2698 «AHTHIUIArMAT» OT
TEKCTOBBIX 186 17.04.2023 Ne 6627,
3aMMCTBOBaHHI B CPOK AeHCTBUS: C
y4eOHBIX U HAYIHBIX 17.04.2023 o
paboTax 16.04.2024
«AnTtnmnaruat BY3»
(https://docs.antiplagia
us.ru)
AcrobatReader AdobeSyste CBoOonHO - -
- IPOCMOTD ms pacrnpocTpaHsem
nokymeHToB PDF, oe
DjvuU
FoxitReader FoxitCorpor CBoGoHO - -
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https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

- MPOCMOTD ation pacripocTpaHsieM
nokymeHToB PDF, oe
Djvu

7.4.5. llndpoBbie MHCTPYMEHTHI, IPUMEHsIEMbIe B 00pa30BaTEeJILHOM

npoiecce
1. LMS-matdopma Moodle
2. BuprtyanbHas nocka Mupo: miro.com
3. Buptyanbnas nocka SBoardhttps://sboard.online
4. BupryanpHas gocka Padlet: https://ru.padlet.com
5. OGnaunsie cepucsl: SAnnekc.luck, Odmako Mail.ru
6. Cepsucsl onpocos: Sugexc @opmel, MyQuiz
7. Cepsucsl BuaeocBs3u: Suaexc reaemoct, \Webinar.ru
8. CepBuc coBMecTHOH paboOThl Haa MPOEKTaMHU Hebonpmmux rpynn  Trello
http://www.trello.com
7.4.6. ILndposBbie TeXHOIOTUHN, TPUMEHsSIeMbIe TPH U3Y4YeHUH
JTUCHHUILINHBI
Ne | Iudpossie Bunpl yueOHOM dopmupyemblie NAK
TEXHOJIOTUU paboThI, KOMITCTEHIIMU
BBITTOJTHSEMBIE C
MIPUMEHEHHEM
uudposoit
TEXHOJIOTHH
1. | O6naunsie Jlexumun YK-4. Cnocoben | YK-4
TEXHOJIOTHH IIpaxkTrueckue OCYILECTBIATD N-1yka—
3aHATHUS JIEITOBYIO BriOnpaeT KOMMYHUKAaTHBHO
KOMMYHHKAITHIO pUeMIIeEMBbIE CTUIIb JIEJIOBOTO
YCTHOM oOuieHusi, BepOoanbHble U
MUCbMEHHOU HeBepOaJIbHBIE CPe/ICTBA
dhopmax B3aUMOJICHCTBUSA C
roCyJapCTBEHHOM napTHepaMH Ha

denepauuu

A3BIKE(axX).

s3pike  Poccuiickon

roCyJIapCTBEHHOM U
MHOCTPAHHOM (ax) si3pIKax

MHOCTPaHHOM(BIX )

N/-2yx-4 — CBOOOIHO
BOCIIPUHUMAET, aHATIU3UPYET U
KPUTUYECKH OLIEHUBAET
YCTHYIO ¥ IUCbMEHHYIO
JIETOBYI0 HH(POPMAIIHIO Ha
PYCCKOM, POAHOM U
MHOCTPaHHOM(BIX) sI3bIKE(ax),
B TOM YHUCJIE C IPUMEHEHUEM
nH(}OpPMAaLIMOHHO-
KOMMYHHKAI[UOHHBIX
TEXHOJIOTHI

N-3yk-4 — Bener aenoByro
MEPENUCKy Ha
rOCYJJapCTBEHHOM U
MHOCTPAaHHOM(bIX) SI3bIKaX,
YUUTBIBAsI OCOOCHHOCTH
CTHJIMCTUKH O(PULIUAIBHBIX U
HEO(PUIMATLHBIX TTUCEM,
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COIMOKYJIbTYPHBIC PA3IUYHs B
(dhopMaTe KOppeCIOHICHIINH

N-4yxk.4 — OcymecTBiser
JAAIOT

B PaMKaxX MEXJIMYHOCTHOTO H
poeCcCHOHATBLHOTO
oO01IeHNS:

-BHUMATEIBHO CIyIIas v
IBITASCh MTOHATH CYTh HJICH
JIPYTHX, TaXe €CITH OHU
POTUBOpPEYAT COOCTBEHHBIM
BO33PCHUSIM;

- yBa)kas BHICKAa3bIBAHHUS
JPYTHX, KaK B TUIaHE
COJICP)KaHMs, TaK U B IJIAHE
bopmbI;

- KPUTHKYS apTyMEHTHPOBAHO
¥ KOHCTPYKTHBHO, HE 3a7cBast
YYBCTB JIPYTHX;

- aJanTUPYs Pedb U SA3BIK
KECTOB K CUTYaIUSIM
B3aNMOJICHCTBHS

WU/1-5yk.4 — Bemonnser
nepeBo/1 MpogecCuoHaAIbHBIX
TEKCTOB C HHOCTPAHHOTO (BIX)
si3pIKa(ax) Ha
rOCy1apCTBEHHBIN A3bIK PD 1
C TOCY/IApPCTBEHHOT0) SI3bIKA
P® na uHOCTpaHHBIH(bIC)

SI3BIK(H)
OIIK-5. Cnoco6en | OIIK-5
HCIIOJIL30BAaTh B | UI-1onk-s - Onpenensier
npodeCCHOHATBLHON | 00JIACTH CBOETO BO3AECUCTBUS
JeSITeTbHOCTH Ha MPOILIECC YIpaBJICHUS,
UH(POPMAaIMOHHO- BKJIIOYas yIpaBlieHUE
KOMMYHHUKAIIHOHHBI | KPYITHBIMH MAaCCHBAMU JTaHHBIX
e TEXHOJIOTUH, | U UX UHTEJIEKTYyalbHbIH
TOCYJapCTBEHHBIE W | aHAJM3, OCYIIECTBISET
MYHUIIUTIATIbHBIE yTIpaBJIEHYECKOE
WH(POPMAIIMOHHBIE | KOHCYJIBTHPOBAHUE,
CHCTEMBI; paccTaBiisieT IPUOPUTETHI.
MPUMEHSITh N-20nk.5 - Popmupyer
TEXHOJIOTUI TPAaeKTOPHUIO Pa3BUTHUS OOBEKTA
AIIEKTPOHHOTO YIPABJICHUS B aKTUBHOM cpefie
IPAaBUTENIBCTBA U | C UCIOJIb30BAHUEM
MPEOCTaBICHUS COBPEMEHHBIX
roCyIapCTBEHHBIX MH(POPMAIMOHHBIX
(MyHULIMITANIBHBIX) | TEXHOJOTHI M MPOTPAMMHBIX
YCIIyT. CPEACTB.
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N -3omk-5 - [IpumensieT
COBPEMEHHBIE HHCTPYMEHTHI
MEHEI)KMEHTA U
nH(pOPMAIIMOHHO-
KOMMYHHKAI[MOHHBIE
TEXHOJIOTHH ISl pa3paboTKu
MEpOIPUATHI
TEXHOJIOTUYECKOTO Pa3BUTHS
IPOU3BOJICTBA MO MOBBIIICHUIO
3¢ (HEKTUBHOCTH OpPraHU3AIIHH.

Bonsnine
JTaHHBIE

Jlexknuu
[IpakTrueckue
3aHATHA

YK-4. Crniocoben
OCYIIECTBIISATh
JIEJIOBYIO
KOMMYHHKAITUIO B
YCTHOU u
MACbMEHHOU
dhopmax Ha
roCy/1IapCTBEHHOM
s3bike  Poccuiickoit
denepanuu u
WHOCTPaHHOM(BIX )
s3bIKe(ax).

YK-4

NI-1yia —

Bri6upaeT KOMMYHUKAaTUBHO
MIPUEMIIEMbIEC CTHITh JIETIOBOTO
o01eHus, BepOaibHbIC U
HeBepOaIbHbIE CPECTBA
B3aMMOJICHCTBHUS C
napTHEepaMu Ha
roCy/1apCTBEHHOM U
WHOCTPAHHOM (aX) SI3bIKaX

NJ1-2yk.4 — CBOOOIHO
BOCIIPUHUMAET, aHATTM3UPYET U
KPUTUYECCKH OIICHUBACT
YCTHYIO ¥ IICBMECHHYIO
JICJIOBYIO MH(POPMAIIUIO HA
PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) SI3bIKE(aX),
B TOM YHUCJIE C TIPUMEHEHUEM

UH(POPMALIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUI

N-3yk4 — Bemer nenoByro
MEPETUCKY Ha
rOCyJapCTBEHHOM "
UHOCTPaHHOM(BIX) S3BIKAX,
YUUTBIBast 0COOEHHOCTH
CTHJIUCTUKUA OQPUIHATBHBIX U
HeOo(UIIUATTEHBIX TIHACEM,

COLIMOKYIIbTYPHBIE Pa3IHuus B
(hopmaTe KOppeCIoHACHITUN

N-4yk.4 — OcymecTBusieT
JIAAJIOT

B PaMKax MEXJIMYHOCTHOTO H
npodeccrnoHalbHOTO
OOIIIEHUS:

-BHUMATEIBHO CITyIIas |
MBITASCh TIOHATH CYTh UICH
NPYTHX, JTaXe €CITU OHU
MIPOTHUBOpPEYAT COOCTBEHHBIM
BO33PCHHUSM;

- yBakasl BbICKA3bIBAHUS
NPYTHX, KaK B IJIaHE
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COJIepKaHHMs, TaK U B IUIaHE
(bopmBbr;

- KPUTHKYSI apI'yMEHTUPOBaHO
Y KOHCTPYKTHBHO, HE 3a]ICBast
9yBCTB JPYTHX;

- auantupys  peub M S3bIK
JKECTOB K CUTYalHsIM
B3aMMOICHCTBHUSI

NJI-5yk.4 - Brimonuser

nmepeBos; MpohecCUOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (BIX)
s3bIKa(ax) Ha
roCyJlapCTBEHHBIN SI3bIK PO u
C TOCYIapCTBEHHOIO) s3bIKa

P® wa wuHOCTpaHHBIH(BIC)
SI3BIK(1)
OIIK-5. Cnoco6en | OIIK-5
HCIIOJIL30BaTh B | Ul-1omx-s - Onpenensier
npo¢eCCHOHATIBLHOM | 00JIACTH CBOETO BO3AECUCTBUS
JeSITeTbHOCTH Ha MPOLIECC yIPaBICHUS,
UHPOPMaIMOHHO- BKJIIOYas yIpaBlieHUE
KOMMYHHUKAIIHOHHBI | KPYITHBIMA MAaCCHBAMU JTaHHBIX
e TEXHOJIOTUH, | U UX UHTEJIEKTYyalbHbIH
TOCYJIapCTBCHHBIC W | aHAIM3, OCYIIECTBIISAET
MYHUIUTIAJIbHbIE yIIpaBJIEHYECKOE
MH(POPMALIMOHHBIE | KOHCYJIbTHPOBAHUE,
CHCTEMBI; paccTaBJisieT IPUOPHUTETHI.
MPUMEHSITh UN-2onks -  Dopmupyer
TEXHOJIOTUN TPAaEKTOPHUIO PA3BUTUSA O0BEKTA
AIIEKTPOHHOTO YIPABJICHUS B aKTUBHOW cpeze
NPaBUTENBCTBA U | C UCIIOJIb30BaHUEM
MPEOCTaBICHUS COBPEMEHHBIX
roCyJapCTBEHHBIX UH(POPMALIMOHHBIX
(MyHULIMIIAJIBHBIX) | TEXHOJOTMHA M TPOrPAMMHBIX
YCITYT. CPEACTB.
N-30mnk-s - [Tpumenser
COBPEMEHHBIE  WHCTPYMEHTHI
MEHEKMEHTa "
H(pOpPMAIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUH Ui pa3pabOTKH
MEpONPHUITHI
TEXHOJIOTUYECKOTO  Pa3BUTHS

MIPOU3BOJICTBA TIO MOBBIMICHUIO
3¢ (HEKTUBHOCTH OPraHU3AIIHH.
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8. MarepunajibHO-TeXHUYECKOe olecnedeHne JUCHUNINHBI (MOIYJIs1)
YyeOHbIC 3aHATHA C OOYYAIOMIMMHCS TPOBOAATCS B 3aKpeIUVIEHHBIX 3a Kadeapoit

Ay IUTOPUSIX

HanmenoBanue criemuaabHbIX *
MOMEILEHUH U TIOMEIEHUN IS
CaMOCTOSITETEHON pabOTHI

OcCHaIIEHHOCTD CIICIUATBHBIX IIOMEIICHUH 1 TOMEIICHUH A
CaMOCTOSTENTFHON pabOTHI

VueGHast ayAUTOPHS IS IPOBEACHHS
3aHATHH JEKIHOHHOTO TUMa (I. MUYYpHHCK, YiI.
WurepHanuonaipHas, a. 101 — 1/305)

1. Hoyr6yk Lenovo X201i Tablet Core i7 620LM 2000 (uuB. Ne
1101047448)

2. TIpoextop Acer X113PH SVG/DLP/3D/3000
Lm/1300:1/HDMI/10000 Hrs2.5kg (uuB. Ne 21013400769)

3. Dkpan HacteHHsbli Digis Optimal-C ¢popmar 1:1 (200*200)
MWDSOS-1103 (unB. Ne 21013400767)

4. HaGopsl 1eMOHCTPallMOHHOTO 000pyIOBaHUS U y4eOHO-
HaIJISIAHBIX [TOCOOMIA.

VYueGHast ayUTOpHs LIS IPOBEICHHS
3aHATUI CEMHHAPCKOTO THIIA, KyPCOBOTO
MPOEKTUPOBAHUS (BBITOTHEHUS KYPCOBBIX pabor),
TPYNIOBBIX U HHAUBHAYAIbHBIX KOHCYJIbTALIUH,
TEKYILEro KOHTPOJIS M MPOMEXKYTOUHOI
aTTectany (1aboparopus ynpasieHus) (T.
MnuuypuHck, yiu. MaTepHanuonansHas, 1.101 -
1/304)

1. Kommsrorep Intel Original LG A775 Dual Core Monwutop
Samsung 19" (uuB. Ne 2101045152, 2101045151, 2101045150,
2101045149, 2101045148, 2101045147, 2101045146, 2101045145,
2101045144, 2101045143, 2101045142, 2101045141, 2101045140,
2101045139, 2101045138)

2. Tlpuntep HP-4-410 (unB. Ne 2101041251)

3. Komnerorep P-3 (uB. Ne 1101042704)

4. Kommbrotep Samsung (uuB. Ne 2101044042)

5. Kommsrotep Pentium Daew (uuB. Ne 2101041257)

6. TIpunTep nazepusiit Canon LBP-6000 (uuB. Ne 2101065426,
2101065397)

7. Tpuntep nazepusiii Canon LBP-1120 (uus. Ne 1101063883)

8. Konnenrpatop (uHB. Ne 2101061102)

9. Kommposansasiii anmapaTt Canon (uaB. Ne 2101041252)

10. Komnstotep C-1000 (uuB. Ne 1101042709, 1101042710, 1101042711,
1101042712, 1101042713)

11. Kommerotep Samsung (uHB. Ne 2101041255)

KoMmnbloTepHas TeXHHKa NOAKIIOYeHa K cetd «HTepHeT» 1 obecrieuena
nocrynoM B OMOC yHuBepcuTera.

[MomereHue U1 cCaMOCTOSATEIBbHOM PaboThI
(r. MuaypuHck, yi. MaTepHanmonansHas, 1. 101 -
1/115)

1. Kommeiotep Celeron E3500 (unB. Ne2101045275)

2. Kommeiotep Celeron E3500 (unB. No2101045276)

3. Kommeiotep Celeron E3500 (unB. No2101045277)

4. Kommetorep Celeron E3500 (uuB. Ne2101045278)

5. Kommbrotep Celeron E3500 (uuB. Ne2101045279)

6. Kommerotep Celeron E3500 (unB. Ne2101045280)

7. Kommerotep Celeron E3500 (uuB. Ne2101045281)

8. Kommbrotep Celeron E3500 (uuB. Ne2101045274)

KomnprotepHas TexHuka nojkiarodeHa k cetu «MutepHeT» 1 obecredena
nocrynoMm k DMMOC yHuBepcuTera.
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Pabouas mnporpamMMa cocTaBieHa B COOTBETCTBUH C TpeOoBaHUAMH (eaepaTbHOro
TrOCYJapCTBEHHOTO 00pa30BaTeIbLHOTO CTAaHAApTa BBICIIEr0 OOpa3oBaHHsS - OakajaBpuaT IO
HarpaBieHuto mnoaroroBku 38.03.04 T'ocynapcTBeHHOE W MYHHUIMIIAIBHOE YIpaBJICHHE,
YTBEP)KICHHOTO MpHKa3oM MUHHUCTEPCTBA HayKH M BhIcHiero oOpaszoBaHus Poccuiickoi
®enepanuu ot 13 aBrycra 2020 r. Nel016

ABTOp; K.3.H., IOICHT Kadeaphl yIpaBICHUSI
W JIeJIOBOTO aIMUHUCTPUPOBAHUS 4 H.C. I'pexoBa

Peniensent: 1.3.H., npodeccop kadeapsl SKOHOMHUKH

¥ KOMMEPLIU y N OR JI.A.CaGeroBa

[Iporpamma paccMoTpeHa Ha 3acemaHuMu KadeApsl YOPaABICHUS W JICIOBOTO
aIMUHUCTpUpOBaHUs TpoTokosl Ne 9 ot «19» ampens 2021 r.

[Iporpamma paccMoTpeHa Ha 3acelaHUM Y4eOHO-METOIUYECKOW KOMHCCHHM WHCTHUTYTA
SKOHOMMKHU U yripaBieHus: npoTokod Ne 8 ot «20» anpens 2021 .

[IporpamMma yrBepxkaeHa Pemenuem YueOHO-METOAMYECKOTO COBETAa YHHUBEpPCUTETA
npotokod Ne 8 ot «22» anpens 2021 r.

IIporpamma nepepaboTaHa u gononHeHa B cooTBeTcTBUU ¢ TpeboBanusmu @PI'OC BO.

[IporpaMmma paccMoTpeHa Ha 3acelaHuu Kadeapbl yIpaBiIEHHs U  JIEJIOBOTO
aaMuHMCTpUpoBaHus npoTokoa Ne 11 ot «21» urons 2021 r.

[Iporpamma paccMoTpeHa Ha 3aceJaHUU Yy4eOHO-METOJAMYECKOM KOMHCCHUU WHCTUTYTA
HPKOHOMHUKH U ymnpasieHuss Muuypunckoro I'AY nportokon NelO ot «22» utons 2021 r.

[Iporpamma  yrtBepxkneHa Pemiennem Y4yeOHO-METOJMUYECKOTO COBETa  YHMBEpPCHTETA
poTokoi Nel0 ot 24 urons 2021 r.

ITporpamma nepepaboTaHa U 10MONHEHa B cOOTBeTCcTBUU ¢ TpeboBanusimu @PI'OC BO.

[IporpamMmma paccmoTpeHa Ha 3acelaHuu Kadenpsl YIOpaBIE€HHUS U  JEJIOBOTO
agMuHKMCcTpupoBanus npotokona NelO ot 14 anpens 2022 r.

[Iporpamma paccMoTpeHa Ha 3aceJaHUU Yy4eOHO-METOJAMYECKOM KOMHCCHUU WHCTUTYTa
DKOHOMHUKH U ymnpasieHuss Muuypunckoro I'AY npotokon Ne8 ot 19 anpensa 2022 r.

[Iporpamma yrBepkneHa Pemenuem Y4eOHO-METOAMYECKOTO COBETAa yHHUBEPCUTETA
npotokost Ne§ ot 21 anpens 2022 r.

ITporpamma nepepaboTaHa 1 J0MONHEHA B cOOTBeTcTBUU ¢ TpeboBanusimu ®I'OC BO.

[Iporpamma paccMoTpeHa Ha 3acelaHuu Kadeapsl yIOpaBiICHHS U JIEJIOBOTO
aaMuHMCcTpupoBaHus npoTokoa NelO ot 09 urons 2023 r.

[Iporpamma paccMoTpeHa Ha 3acefJaHUU Yy4eOHO-METOJAMYECKOM KOMHCCHU HWHCTUTYTA
HPKOHOMHUKH U ynpasieHuss Muuypunckoro I'AY npotokon NelO ot 20 urons 2023 r.

[Iporpamma  yTtBepxkneHa Pemiennem Y4yeOHO-METOJMUYECKOTO COBETa YHHBEpPCHTETA
npoTtokos Nel0 ot 22 urons 2023 r.
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